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1. Ilesin ocBOEHUSI AMCUUILIMHBI (MOTYJIA)

OCHOBHBIMU IIEJIIMU OCBOCHUS AUCIUILTUHBI (MOTYJIs) SIBISIFOTCS:

— 03HAKOMJICHHE O0YyYaIOIINXCs ¢ OCHOBHBIMH TIOHSATHSIMU, ITPABUJIAMU U TPEOOBAHUSIMH
K JIOKYMEHTHUPOBAHUIO YIIPABICHUYECKOH AesaTesbHOCTH peanpusituii AIIK;

— dbopMupoBaHHe y OOy4YalOIUXCS HABBIKOB IMOATOTOBKH  YIPABJICHYECKOM
JOKYMEHTAIlMU B 00JIACTH JOKYMEHTHPOBAHUS YIIPaBICHUECKOHN 1eATeIbHOCTH,;

—npuoOpeTeHre OOydYaIOMMMHUCS HABBIKOB [0 aHAJIMW3Y pPa3IUYHbIX HCTOYHHUKOB
uH(bOpMallUK Ui TPUHSATHS YIPABICHUECKUX PEIIEHUH [0 BOMpPOCaM JIOKYMEHTHPOBAHUS
ynpasieHueckoi aesreapHocTy B AIIK.

2. MecTo IMCHUILIMHBI B CTPYKTYpe 00pa30BaTe/ibHO IPOrPaMMblI

JucuummHa  «/loKyMEHTHUpOBaHME YIPABICHUECKON JEATEIBHOCTH» OTHOCUTCS K
nucuuruHaM (moayisim)T b1.B.18.

N3yuenne aucuuIuinHel (Moyis) «/lokyMeHTHUpOBaHUE yIpaBIEHYECKON e TEIbHOCTI
OCHOBBIBA€TCSl HAa 3HAHUSAX, YMEHUAX U HaBbIKaX TaKuX JUCHUIUIMH (Moayiel) kak «KympTypa
peuu U JenoBoe obueHue», «Mcropus».

3HaHus, YMEHHUS U HAaBBIKH, (hOpMUpyEeMbIe B IPOLIECCE OCBOCHUS AUCIUTUTUHBI (MOIYIIS)
«/loKkyMEHTHpOBaHME YIPABIECHYECKOW JEATEIBHOCTH» B3aUMOJEHCTBYIOT CO 3HAHUSAMH,
YMEHMSIMM M HaBbIKAMH, IIOJYyYEHHBIMH B IIPOLECCE H3YyYEHHUs AUCLMIUIMH (MOAyse):
«MenexMeHT», «MH(pOpMaMOHHO-KOMMYHHUKAIIMUOHHbBIE TEXHOJIIOTUN B SKOHOMHKE.

B nanpHeiinem 3HaHUS, YMEHHS M HABBIKK 00yJaronuxcsi, chOpMUpOBaHHEIE B IPOLIECCE
U3y4eHHs] AUCUUIUIMHBL (MOAynsl) «JlOKyMEHTUpOBaHHME YIPABICHUYECKOW JeSTEIbHOCTH
WCIIOJIB3YIOTCSL IIPU IPOXOKJIECHUU IPOU3BOJCTBEHHON NPAKTUKHM HAYYHO-HCCIEAOBATENIbCKAs
paboTa, TNPOMU3BOJACTBEHHOM TEXHOJIOTMYECKOM (IPOEKTHO-TEXHOJIOIMYECKON) TpPaKTHKH,
MIPOU3BOJICTBEHHOW MPEAUINIOMHON MPAKTUKYU, BBIMOJIHEHUH BBITYCKHOW KBaJTU(UKAIIMOHHON
paloThI.

3. Ilnanupyemblie pe3yabTarTbl OOyYeHUS] MO IWCIHHUIJIMHE, COOTHE-
CeHHbIe ¢ IUIAHMPYEMbIMHM pe3yJibTATAMH OCBOCHHSI 00pa30BaTeIbLHOU
MporpaMmabl

OcBoeHMEe JUCHUILIMHBI HAIIPaBJIEHO Ha (HOPMUPOBAHUE:

YHUBEPCANbHLIX KOMNEMEeHUUIL

VYK-4 - CnocoGeH OCymecTBIATh ACIOBYI0O KOMMYHHKAIIMIO B YCTHOW W THUCHMEHHOW
dopmax Ha rocyJapcTBEHHOM si3bike Poccuiickoii denepanii 1 ”HOCTPAaHHOM(BIX) sI3bIKe(axX)

[Tnanupyemsbie Kputepuu orieHuBaHYsI pe3yabTaToB 00yUeHUS
€3yJIbTaThI .
pesy Huzkuit
o0yJeHMS . .
(IToTIOpOTOBEIiT) [Toporogssiit . .
(MHIUKATOPHI bazoBerit [IponBuHyTHIN
KOMIICTCHIIHUS HE
JOCTHKCHHUS
chopMupoBaHa
KOMIIETEHIINN)
UA-1yk-a— He BeIOUpaer | C ommbOkamu | C  webompmmmu | [IpaBuiabHO
Bribupaer KOMMYHUKATHBHO BEIOMpaeT HETOYHOCTSIMU BEIOHMpaET
KOMMYHUKATUBHO MpHeMJIEMblE CTWIh | KOMMYHUKATHBHO BEIOMpaET KOMMYHUKATHUBH
MpHeMJIeMbIe CTUJIb | JIEJIOBOTO OOIICHWS, | MPUEMIIEMbIE CTHIIb | KOMMYHHKAaTUBHO | O TIpHEMJIEMBbIe
JISIIOBOTO OOIICHUs, | BepOAIbHBIC U | ACTOBOTO OOINCHUS, | MPUEMIIEMBIC CTHIIb | CTUJIb JISJIOBOTO
BepOabHBIE U | HeBepOaIbHbIC BepOaIbHBIC U | JEJOBOTO oOmeHwMs,
HeBepOaTbHBIC cpencTBa HeBepOaTbHBIC o01eHus, BepOaNbHBIE U
CpeJicTBa B3aMMOJICWCTBUSL  C | CpencTBa BepOabHBIE U | HeBepOaIbHBIE
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B3aUMOJICHCTBUS C | MapTHEpaMHu Ha | B3aUMOJEHCTBUSl ¢ | HEBepOanbHbIC cpencTea
napTHepamu Ha | TOCYJapCTBEHHOM U | IapTHEpaMHu Ha | cpencTaa B3aUMOJICHCTBU
TOCYJapCTBECHHOM U | HHOCTPAaHHOM  (ax) | TOCYIapCTBEHHOM U | B3aUMOJEHCTBUS C | S C MapTHEpamu
WHOCTPaHHOM (aX) | A3BIKaX WHOCTPAaHHOM (aX) | mapTHEpaMu Ha | Ha
A3BIKAX A3BIKAX TOCYIApCTBEHHOM | TOCYJapCTBEHHO
U HMHOCTPAaHHOM | M u
(ax) s13pIKax WHOCTPaHHOM
(ax) si3pIKAx
N-2yk-a — | CBoOOIHO He | CBoOOIHO, HO | CBOOOJHO u | CBoOoaHO i
CBobonHO BOCIIPUHUMAET, HE | IACCHBHO WHULIUATHBHO aKTHUBHO
BOCIIPHHUMAET, aHaTM3UpyeT U | BOCHPUHHUMAET, BOCIIPHHUMAET, BOCIIPHHUMAET,
aHaAN3UPYET U | KPUTHYECKH HE | yIOBJIETBOPUTEIIBH | XOPOILIO OTIIMYHO
KPUTUYECKU OLICHUBAET YCTHYIO U | O aHAJIM3UPYET WUB | aHAIM3HUPYET U B | aHATM3UPYET M
OLICHUBAET YCTHYIO | MUCHMEHHYIO €AMHUYHBIX OOJIBIIIMHCTBE BCeTaa
u MUCBbMCHHYIO | ACJIOBYIO clydasax ClIy4dacs KPUTHUYCCKHN
JIEJIOBYIO UH(POPMALIUIO Ha | KpUTHYECKH KPUTUYECKU OLICHUBAET
WHGOPMAIIUIO  HA | PyCCKOM, POJHOM U | OLICHUBACT YCTHYIO | OILICHUBAET YCTHYIO | YCTHYIO 51
PYCCKOM, POJTHOM U | HHOCTPaHHOM(BIX) 5 IICBbMEHHYIO | U NNHUCHbMEHHYIO | IUCHbMEHHYIO
WHOCTPaHHOM(BIX) | sI3bIKe(aX), B TOM | JIEJIOBYIO JIEIIOBYTO JIEIIOBYTO
sa3pIKe(aX), B TOM | YHCIE c | mapopMani0  Ha | HHGOPMAIUIO  Ha | HHOOPMAIIHIO
qucie C | MpUMEHEHUEM PYCCKOM, POJTHOM H | pyCCKOM, POJTHOM H | Ha pYycCKOM,
MIPUMEHEHUEM WH(POPMAITMOHHO- WHOCTPaHHOM(BIX) | MHOCTPAaHHOM(BIX) | POJTHOM u
WH(POPMAITMIOHHO- KOMMYHUKAIIMOHHBIX | s3bIKe(aX), B TOM | si3bIKe(aX), B TOM | HHOCTPaHHOM(BI
KOMMYHUKAIIMOHH | TEXHOJIOTUI 4yucie ¢ | uucie c | x) s3bIke(ax), B
BIX TEXHOJIOTUI IMIPUMCHCHUEM IMIPUMCHCHUCM TOM YHUCJIE C
WH(POPMAITMOHHO- WH(POPMAITMOHHO- | IPUMEHEHHUEM
KOMMYHUKAIIMOHHBI | KOMMYHHUKallMOHH I/IH(I)OpMaHI/IOHH
X TEXHOJIOTUH BIX TEXHOJIOTUH o-
KOMMYHHKALIIO
HHBIX
TEXHOJIOTHH
N-3yks — Bener | He Bemer nenoByro | YIOBJIETBOPUTENBH | XOPOIIO BeneT | OTMYHO BeAeT
JIEJIOBYIO HEePENHCKyY Ha | O BeIEeT [EJIOBYIO | JIEJIOBYIO JICJIOBYIO
MEePEnCcKy Ha | TOCYJApCTBEHHOM U | MEPEMUCKY Ha | IepenucKy Ha | MepenucKy Ha
rOCyJIapCTBEHHOM M | MHOCTpPAaHHOM  (BIX) | TOCYZApCTBEHHOM U | TOCYJapCTBEHHOM | TOCYJapCTBEHHO
MHOCTPAaHHOM (BIX) | SI3BIKAX C YYETOM | MHOCTPaHHOM (bIX) | @ HHOCTPAaHHOM | M u
A3bIKAX, YYWUTBIBas | OCOOCHHOCTEH A3bIKAX, YaCTHUYHO | (bIX) SI3bIKAX, HE B | HHOCTPAHHOM
0CcOOEHHOCTH CTHJINCTUKHU Y4YUTBIBas MIOJIHOM Mepe | (bIX) S3BIKax, B
CTHIIMCTUKHU oduLmaNTBEHBIX U | 0COOEHHOCTH YUUTBIBAs MOJHOM  Mepe
opuLMANBHBIX W | HEOPUUIMATBHBIX CTHJIMCTUKHU 0COOEHHOCTH YUUTBIBAs
HEO(PUIIHATBHBIX MHCEM, OHUIHATIEHBIX U | CTUIUCTUKHU 0COOEHHOCTH
IIHNCEM, COHOKYJIbTYPHBIX HeO(bI/IIJ;I/IaJ'IBHI)IX O(bI/IIJ;I/IaHI)HI)IX N | CTUIIMCTUKH
COLIMOKYJIbTYPHBIE | pa3nuyuii B popMmare | mucem, Heo(UIHaIbHBIX OQHLINANBHBIX U
pasnnuus B | KOpPECHOHACHINH COLIMOKYJIBTYPHBIE | TTUCEM, Heo(UIMaTbHBI
dopmare pasnu4uus B | COLMOKYJIBTYPHBIE | X IIHCEM,
KOPPECHOHACHIINH ¢dopmare paznuuus B | COUMOKYJIBTYPH
KOppeCHoHAeHIMN | Gopmare ble pa3Nuuusl B
KoppecrmoHaeHIuu | Gopmate
KOPPECITOH/ICHIT
208
U-4yia — | He  ocymectBnser | YaoBneTBopuTensH | XOpouio OTnnuHO
OcyecTBisieT Janor 0  OCYLIECTBIISIET | OCYILECTBIISIET OCYILIECTBIISIET
JIuanor B paMKax | Iuanor JIuanor JUanor
B paMKax | MEXJIMYHOCTHOTO H | B paMKax | B paMKax | B pamKax
MEXJIMYHOCTHOTO U | MPO(ECCHOHATIBHOIO | MEXJIMYHOCTHOTO U | MEKIMYHOCTHOTO M | MEXJIMYHOCTHOT
Ipo¢eCCHOHAIBHOT | OOLICHHUS: npodeccnoHaIbHOT | MPOECCHOHATBHOT | O u
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0 OOIIeHHS:
-BHUMATEJIBHO
CIymiasi ¥ TBITAsACh
MOHATH CYTh HaeH
JIPYTHX, JaKe €CITH
OHH TPOTHBOPEYAT
COOCTBEHHBIM
BO33PCHUSIM;

- yBaxas
BBICKA3bIBAHUSA
JIpyruX, Kak B
IUTaHE COMEPIKAHMS,
TaK W B IUIaHE
¢bopmbI;

- KPHUTHKYS
apryMEHTHPOBAHO

- HEBHUMATEILHO
CIIyIasi ¥ He MbITasCh
MOHATH CYTh UJACH
JIPYTHX, Jaxe eCIu
OHM MPOTHUBOpPEYAT
COOCTBEHHBIM
BO33pPCHUSM;

- HE yBaXKkas
BBICKA3BIBAHUS
JIPYTHX, KaK B IUIAHE
COJICP)KaHUs, TaK U B
1aHe GOpPMEL;

-He KPUTHKYS
apryMEHTUPOBAaHO H
KOHCTPYKTHBHO, HE
3a1eBast YYBCTB

0 OOIIeHHS:

-B € IMHUYHBIX
CITyJasix
BHUMATEILHO
CIymiasi U TBITasiCh
MOHATh CYTh uUAEH
JIPYTHX, JaXKe SCIH
OHH TIPOTHBOPEYAT
COOCTBEHHBIM
BO33pPCHUSM;

- HE 3HAYUATEIILHO
yBaXKkas
BBICKA3bIBaHMS
JIPYTHX, KaK B TUTaHE
colepkaHusl, TaKk W
B TUTaHE (DOPMBIL,

0 OOIIeHHS:

-B OOJBIIMHCTBE
ClIy4acB
BHUMATEILHO
CIIymIas W TBITasiCh
MOHATh CYTh HIEH
JIPYTHX, Naxe €CIu
OHHM TIPOTHBOpPEYAT
COOCTBEHHBIM
BO33pPCHUSM;

- B OoJbIIOH
MepeyBaxas
BBICKa3bIBaHHS
IpPyTHX, Kak B
IUIaHE
CONIepKaHus, TaK |

npodeccuoHanb
HOT'O OOIIEHHUS:
-IIOCTOSIHHO
BHUMATEILHO
ciytas 5
MBITAsACh [TOHATH
CyTh uaeu
IpYyTUX,  JaxKe
eciu OHH
MPOTUBOpEYAT
COOCTBEHHBIM
BO33PEHUSM;

- CYIIECTBEHHO
yBaXKkas
BBICKA3BIBaHUSA
JIpyruX, Kak B

U KOHCTPYKTHUBHO, | IPYTHUX; -3MU30/INYECKU B T1aHEe (QOPMBL; J1aHe
He 3ajieBasi YyBCTB | - HE alaliTUPYsl pedb | KPUTUKYS - TMEepUOJUYECKH | CONEepKaHus,
IpYyTUX; U S3bIK JKECTOB K | apryMEHTHUPOBAHO U | KPUTHUKYS Tak W B IUIaHE
- aIanTHPYS peYb U | CUTYalHsIM KOHCTPYKTHBHO, HE | apryMEHTHPOBaHO | (OPMBEI,
A3BIK  JKECTOB K | B3aUMOJIEHCTBUS 3ajeBas YYBCTB | U KOHCTPYKTHBHO, | - BCerjaa
CUTYyaLusM IpYyTUX; HE 3aeBasi YyBCTB | KPUTHKYS
B3aUMOJCHCTBUS -c omKOKaMu | OPYyTHUX; apryMeHTHpOBa
ajanTupys pedyb U | -C ONpeesIeHHBIMU | HO "
S3bIK  JKECTOB K | IOTPEIIHOCTSIM M | KOHCTPYKTHBHO,
CUTYyaLusIM amanTUpys pedb U | HE 3a1eBast
B3aMMOJIECHCTBUS S3BIK  JKECTOB K | YyBCTB JIPYTUX;
CUTYyalusM - MIPaBUIILHO
B3aUMOJICHCTBUS ajanTupys pedb
U SI3BIK )KECTOB K
CUTYyaIUsIM
B3aMOJIEHCTBA
s
N/1-5vKk-4 — | He BBIIIOJIHSIET | Y IOBIETBOPUTENIBH | XOPOIIO OtnnyaO
Brmonnser TepeBoJ] 0 BBITIOJIHSIET | BBIMOJHSIET BBITIOJTHSIET
nepeBo] npoQeCcCHOHAIBHBIX | IEPEBOJ nepeBos nepeBos
npodecCHOHAIBHBI | TEKCTOB ¢ | mpodeccroHadbHbl | TpodeccHOHANBHBI | MpodecCHoHaANb
X TEKCTOB ¢ | uHOCTpaHHOTO (BIX) | X TEKCTOB c|x TEKCTOB C | HBIX TEKCTOB C
WHOCTPAHHOTO (BIX) | sI3bIKA(aX) Ha | HTHOCTPaHHOTO (BIX) | MHOCTPAHHOTO (BIX) | MTHOCTPAHHOTO
A3bIKA(ax) Ha | TOCyJapCTBEHHBIN A3bIKA(ax) Ha | sA3pIKa(ax) Ha | (BIX) s3bIKA(ax)
rOCyJapCTBEHHBIH | s3Ik P® u ¢ | rocyAapCTBEHHBIN rOCyJapCTBEHHBIA | HA
s3Ik P® w® c | rocyaapcTBEHHOIO) s3Ik PO wu c|smpik PO wu ¢ | rocyaapcTBeHH
rOCyJapCTBEHHOI0) | SI3bIKA P® Ha | rocymapcTBEHHOr0) | roCydapCTBEHHOTO) | bIif s13bIKk PD u ¢
SI3BIKA P® na | mHOCTpaHHBIH(BIE) sI3BIKA P® nHa | a3p1Ka P® Ha | rocygapcTBeHHO
WHOCTpaHHBIN(bIe) | S3BIK(M) WHOCTpaHHbII(bIe) | MHOCTpaHHBIH(BIE) | ro) si3pika PO
SI3BIK(1) SI3BIK(H) SI3BIK(H) Ha
WHOCTPaHHBIH(BI
€) A3bIK(1)
3HaAmM®s.
- TOKyMEHTUPOBAHHE MPOIlecca YIIPABICHUSI  PUCKAMHU B paMKaX OTAEIbHBIX OU3HEC-
IMponecCoB;
- METOAMKY aHaIH3a YIpaBJIeHYECKOW HH(OPMALIUY TIPU PEUICHUH TPOU3BOICTBEHHBIX
3a1ay;

- TOPSIIOK  JOKYMEHTAJIBHOTO O(GOPMIICHHS PELICHUH B YIPaBICHUH ONEPALMOHHOM
(TpOM3BOICTBEHHOM ) AEATETLHOCTH OPTaHU3AINNT;
— MCTOABI ITOMCKA, aHaJIn3a U UCIIOJIb30BaHUA HOpMaTI/IBHBIX nu HpaBOBBIX I[OKyMCHTOB B
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CBOCH MpodeccuoHANIBHON NeATeTbHOCTH,
- JINIOBYI0 KOMMYHHUKAIIMIO B YCTHOM M MUCBMEHHOW (hopMax Ha rocyaapCTBEHHOM
sa3pike Poccuiickoit @enepannv 1 ”HOCTpaHHOM(BIX ) sI3bIKE(aX)

Ymems:

- TOKYMEHTHPOBATh NPOLIECCH YIPABICHUs  PUCKAMU B paMKax OTIEJbHBIX OM3Hec-
IIPOLIECCOB;

- MPOBOJMTH aHAJIHU3 YIPABICHYECKON MH(DOPMAIK IPU PELIEHUH TPOU3BOACTBEHHBIX
3a/1a4;

- NPOBOJUTH IIOMCK, aHAJIU3 U UCIIOJIb30BaHNE HOPMATUBHBIX U IIPABOBBIX JIOKYMEHTOB
B CBOCH MPOQeCcCHOHATBHOMN AeITeTLHOCTH;

- OCYILIECTBIISATh JETIOBYI0 KOMMYHHUKAIIMIO B YCTHOH M NHUCbMEHHOW (opmax Ha

rocynapcTBeHHOM si3bike Poccuiickoit deaepanuu 1 MHOCTpaHHOM(BIX) si3bIKe(ax)

61a0emn:
- HaBBIKAMU ITOKMCKA, aHAJIM3a U UCTI0JIh30BAHUSI HOPMATHBHBIX M IIPABOBBIX JIOKYMEHTOB
B CBOEH MPO(PECCHOHAIIBHON JEATEILHOCTH,
- HaBBIKaMHU JOKYMEHTAJIBHOTO O(QOPMIICHUS PEIICHUN B YIPABJICHUU OTCPAIMOHHON

(MIpOU3BOACTBEHHOIN) JEATENBHOCTH  OpraHu3aluii OpU  BHEAPEHUH TEXHOJIOIMYECKHX,
IPOJAYKTOBBIX MHHOBAIMN UM OPraHU3allMOHHBIX U3MEHEHUH;

- CIIOCOOHOCTBIO OCYIIECTBIIATH JETIOBYI0O KOMMYHHKAIIMIO B YCTHOM W MHCHbMEHHOMN
dbopMmax Ha rocynapcTBeHHOM si3bike Poccuiickoii @enepariii 1 HHOCTPAaHHOM(BIX) SI3bIKE(ax).

3.1. MaTpuua cooTHeceHHs TeM/pa31esi0B y4eOHOM TNCIUIIJIMHBI (MOXYJIs)
U GopMHpPYeMBbIX B HUX YHHBEPCAIbHBIX KOMIIETEHIIH I

Kommerenuun
Paznensl, TeMBI TUCITUTIIMHEI Oob1ee
YK-4 KOJINYECTBO
KOMIIETEHITUI

1. Cucrema opraHn3aliOHHO-PACTIOPSAUTEIIEHON JOKYMEHTALIUH X 1
Tema 1. CyurHoCTh M OCHOBHBIE TTOHSTHS COBPEMEHHOTO X 1
JIEJIONPON3BOJICTBA
Tema 2. YHuuuypoBaHHas cucTeMa OpraHU3alliOHHO- X 1
pacnopsANTENIbHON TOKYMEHTALIH.
Tewma 3. IIpaBuna opopMIICHHST OCHOBHBIX BHJIOB OPTaHH3AIMOHHO- X 1
pacCHOPSIANTENbHBIX JOKYMEHTOB

I1. OpranuzaunoHHO-pacnopsAnTeNbHas JOKYMEHTALUS X 1
Tema 4. KagpoBoe 1ei10mpon3BOICTBO X 1
Tema 5. OprannzanroHHas U pacOPSAUTEIbHAS JOKYMEHTAIHS X 1
Tema 6. CnpaBouHO-UH(GOPMALMOHHAs JOKyMeHTalus. [lenoBoe nucsmo. X 1
Tema 7. JJokyMEHTUPOBAaHUE ACSATEIBHOCTH KOJUIETMAIBHBIX OPraHOB X 1
I11.Opranuzanys  AeIONPOM3BOACTBA HA NPEANPHIATHH. ApPXHUBHOE X 1
XpaHEHHUE JOKYMEHTOB.
Tema 8. Opranusanus aejaonpousBojicTBa Ha mnpeanpustun. Criyx0a
JOKYMEHTAIIHOHHOTO 00ECIeUeHnsI yIPaBIeHUd B CHCTEME YIPaBICHUS X 1
peNNPUITHEM
Tema 9. Opranuzaums 3JEKTPOHHOIO JOKYMEHTOOOOpOTa. ApPXHBHOE X 1
XpaHEHUE JOKYMEHTOB




4. CTpyKTYypa " coaepkaHue JTUCHUILIUHBI (MOYJIs1)

OO0m1as TpyA0€MKOCTh JUCIUIUIMHBI COCTABIISIET 3 3a4eTHbIe euHUIbI, 108 akaa. 4acos.

4.1. O0beM TMCHHUILVINHBI M BUABI y4eOHOH padoThI

Tabmuua 1 - O6beM AUCIUIUTMHBI ¥ BUJIBI y4eOHOH paboThI

KonunuectBo akaza. yacos

110 OYHOMN 10 OYHO- 10 3204YHOMU
B sanstuii dhopme 32049HOUN dopme
o0ydeHus dhopme o0ydeHus
(3 cemectp) 00y4eHus (4 xypc)
(3 cemectp)

OO01mmast Tpy10eMKOCTh TACITUTUTHHBI 108 108 108

KonTaktHas pabota oOy4aromuxcs ¢ 48 54 12

IperojaBaTeieM, T.4.

AyIUTOpHBIE 3aHATHS, B T.4. 48 54 12
JICKIIMH 16 18 6
NPAaKTUYECKHUE 3aHATHS 32 36 6

CamocrosTenbHas paboTa, B T.4. 60 54 92

nmpopaboTKa yueOHOro MaTepuaia
M0 TUCIUILIMHE (KOHCIIEKTOB 15 16 23
JICKIUH, Y4eOHUKOB, MAaTEPUAIIOB
CETEBbIX PECYpPCOB)
MOJITOTOBKA K MPAKTUICCKIM
3aHATUAM, KOJUIOKBUYMaM, 3alIUTe 15 16 23
pedepara
BBITOJHEHNE HHIIBAYAIBHBIX 15 18 23
3a1aHui
MOJTOTOBKA K cl1aue MOJTyJs
(BBITIOJIHEHUE TPEHUPOBOYHBIX 15 4 23
TECTOB)
KoHTtpouns - - 4
Byt uTOroBoro KOHTpOJIS 3a4eT 3a4eT 3a4eT
4.2. Jlekuun
Pazgen qucHuIuIMHEL, TEMBI JICKITAN U UX O0beM B akaj.gacax dopmupye
conep)KkaHue OoYHast OyHo- 3aouHas MbIE
dopma 3a04Has dopma KOMIIETEHII
o0yueHus ¢bopma o0yueHus um
0o0yJeHMs
|.Cucrema OpraHn3alilMOHHO-

PaACiopAAUTCIbHOU JOKYMCHTAIUN

1.1. CymHOCTb U OCHOBHBIE MOHATHS

COBPEMEHHOT0 JIeJIOMPOU3BO/ICTRA.

YHupuuupoBaHHas cuCTeMa 4 4 VK-4

OpraHU3aIOHHO-PACTIOPSAUTEIHLHON

JOKYMEHTAINH.

1.2. ITpaBusna opopmIeHUS] OCHOBHBIX 2 2 VK-4




BHJIOB OpTraHU3aI[MOHHO-
pacropsIANTENbHBIX IOKYMEHTOB

Il. Opranusarus paboOThI C TOKyMEHTaMU

1.3. KanpoBoe 1e101pou3B0JICTBO

YK-4

1.4. Opranu3anvoHHas u
pacnopsiiuTeNIbHAs TOKYMEHTALIHS

YK-4

1.5. CipaBouHO-UH(pOPMAITMOHHAS
noKkymeHTalus. JlJoOkyMeHTUpOBaHHE
JeSITeNIbHOCTH KOJUIETHAIbHBIX OPTaHOB.

VK-4

I11.Opraam3arus JIEJIOTIPOU3BOICTBA Ha
MPEIIPUSITHH. ApXUBHOE XpaHCeHUE
JIOKYMCHTOB

1.6. Opranuzanus JIeI0NpPOU3BOJICTBA Ha
MPEANPUITHH.

YK-4

1.7. Cmyx6a JIOKYMEHTAallMOHHOTO
o0OecrieueHUsT YIpaBICHUS B CHCTEME
yIpaBJICHUS] OpraHU3aIueH.

YK-4

UToro

16

18

4.3. llpakTHyecKue 3aHATUs

Pazgen mUCHMIIIMHEL, TEMBI JICKITUM U UX
coepxKaHue

O0BeM B akaj.yacax

OYHasa

thopma
00yueHus

OuHo-
3a04Hast
dhopma
00yueHust

3aouHas

¢dbopma
o0ydeHms

®opmupye
MBIE
KOMIIETEHI]
5051

|.Cuctema OpraHu3alMOHHO-
paCHOprHHTeJ’ILHOﬁ JAOKYMCHTAIUU

1.1. CymHOCTb U OCHOBHBIE MOHSTHS
COBPEMEHHOT0 JIeJIO0IPOU3BO/ICTBA.
YHudunupoBaHHas cucreMa
OpraHU3aIMOHHO-PACTIOPSTUTETHLHON
JIOKYMEHTAIUU.

VK-4

1.2. TTpaBuna opopmieHUsI OCHOBHBIX
BUJIOB OPTaHU3alMOHHO-
pPacOpSANTEILHBIX JIOKYMCHTOB

VK-4

1. Opranuzanus padoOThI C JOKYMEHTaMH

1.3. KagpoBoe nenonpon3BoacTBO

YK-4

1.4. Opranu3auroHHas u
pacnopsiATeNIbHAs TOKYMEHTALIHS

VK-4

1.5. CnpaBoyHO-UH(GOPMaAIIMOHHAS
JNOKyMeHTanus. JJokyMeHTupoBaHue
JeSITeIbHOCTH KOJUIETHAJIbHBIX OPTaHOB.

VK-4

I11.Opranmn3zamus JIEJIOTIPOU3BOJICTBA Ha
MIPEATIPUATHH. ApxuBHOE XpaHeHue
JIOKYMEHTOB

1.6. Opranuzanus JIeJ0NpOU3BOJICTBA Ha
MIPEITPUATHH.

VK-4

1.7. Cnyx6a JIOKYMEHTAITMOHHOTO
oOecrieyeHUs yNpaBJIEHUS B  CHCTEME
YIPABJICHUS] OPTaHU3AIUEN.

VK-4

UTOoro

32

36




4.4. CamocrosiTtesqibHasi padoTa 00y4aronuxcs

O0BEM aK.4yacoB

OYHO- 3a04Has
. YHast
Paznen aucuumimHb Bun camocrositensHOM paboThI ; a 3209HAs dopma
opma
dhopma 00y4ieH
oOy4deHus
oOydeHus ust
[TpopaboTka yueOHOrO MaTepuana
MO JTUCHUIUTUHE (KOHCTIEKTOB 5 5 8
JeKIHHA, y4eOHUKOB, MaTEPHUAIOB
CETEBBIX PECYpPCOB)
1. Cucrema
[ToaroToBka K NpakTUIECKUM
OpraHU3aIMOHHO-
. 3aHATHSM, KOJUIOKBUYMaM, 3aI1Te 5 5 8
pacnopsauTeIbHON
pedepara
JOKYMEHTAIH
BrinonneHe HHIMBUTYaTbHBIX 5 5 3
3aJlaHuil
[ToaroroBka K cravye MOIYIIs
(BBIIIOJIHEHUE TPEHUPOBOYHBIX 5 1 8
TECTOB)
[TpopaboTka yueOHOrO MaTepuaa
M0 TUCHUIUTHHE (KOHCTIEKTOB 5 5 3
JeKIHiA, y4eOHHKOB, MaTEPUAIOB
CETEBBIX PECYPCOB)
[TonroroBka K MpakTHUYECKUM
2. Opranu3zauus paboTsl ¢
3aHSATHSM, KOJUIOKBUYMaM, 3aI1Te 5 6 8
JIOKyMEHTaMH1
pedepara
BeinonneHe HHIMBUIYaTbHBIX 5 6 3
3aJlaHui
[ToaroroBka k cravye MOTYIIs
(BBIMIOJTHEHUE TPEHUPOBOUHBIX 5 1 8
TECTOB)
[TpopaboTka yueOHOTrO MaTepuaa
M0 TUCTUILTHHE (KOHCTICKTOB 5 5 7
JeKIHiA, y4eOHHKOB, MaTEPUAIOB
3. Opranuszanus CETEBBIX PECYpPCOB)
nenonpou3BojacTBa Ha | [loAroToBKa K MpakTUYECKUM
HPEIIPUITHN. 3aHATHAM, KOJUIOKBUYMAaM, 3aLUTE 5 5 7
ApPXUBHOE XpaHEHHE pedepara
JIOKYMEHTOB BeinonHeHe HHIMBUIYaTbHBIX 5 6 7
3aJaHuM
MOJTrOTOBKA K C1a4e MOYJIS
(BBITIOJIHEHUE TPEHUPOBOYHBIX 5 2 7
TECTOB)
Kontponb - - 4
Htoro 60 54 92

[Tepeuenpb y4eOHO-METOAMYECKOTO OOECTIEUSHUS A1l CAMOCTOSITEILHON pabOTHI 10 TUCIMILIHHE:
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[lepeyeHp y4yeOHO-METOIUYECKOTO OOECHEUEHUsT JJsi CaMOCTOSTEIbHOH paboThl O
JTUCIUIINHE!

1. ITonosa, B.b. Merogudecknue peKOMEHAALMH 10 BBIIOJHEHUIO CAMOCTOSITEIIBHON
paboTel oOyuwaromuxcs (pedepaToB, dcce, NOKIATOB M Ap.) IS HAMPABICHUH MOATOTOBKHU
MHCTUTYTAa SKOHOMUKHM U YIPABJICHUSA. YTB. NPOTOKOJIOM Yy4eOHO-METOJUYECKOTO COBETa
yauBepcuteta NelO ot 24 urons 2021 r.

4.5.Conep:kanue pas3iesioB TUCUMIIIMHBI (MOTYJIA)
Paznen |. Cucrema oprarusanmonno-pacropsauTensHOM JOKyMEHTAIHH

Tema 1.1. CymHOCTP M OCHOBHBIE IIOHATHS  COBPEMEHHOIO JEJIONPOM3BOACTBA.
YHuuurpoBaHHas CuCTEMa OPraHU3aIOHHO-PACIOPSAUTEIBHON JOKYMEHTAIIUH

Jlenonpou3BOACTBO KakK (PYHKIUSA YOpaBJICHHUS. YHUPUKAIUS UM CTaHAAPTU3ALMS
nokymeHnToB. Kraccudukamus mokymeHToB. HopMaTuBHO-METOAMYECKHE JIOKYMEHTBHI IO
JOKYMEHTHUPOBAHUIO YIPABICHUYECKON NIE€ATENbHOCTH U OpPraHU3alUy padoThl C TOKYMEHTAMHU.
HcTopuueckuie aclieKThl pa3BUTHsI IEIONPOU3BOACTBa B Poccum.

CraHoBieHHE YHU(PUUIUPOBAHHOM CHCTEMbl OpPraHU3aLUOHHO-PACIOPAIUTEILHON
nokymentanuu B Poccun. Ilonatue pekBusuta pokymenta. OdopmieHHe OTAETbHBIX
pekBU3UTOB MOKyMeHTOB B cooTBeTcTBUH ¢ [[OCT P 7.0.97-2016 «Cucrema craHgapTOB IO
uH(popMaluu, OUOIUOTEUHOMY U HM3JaTeNbCcKoMy feny. OpraHu3alioHHO-pacHopsAUTEIbHAS
nokyMeHTarus. TpeboBaHus K 0OPMIICHUIO JOKYMEHTOB).

OcyiecTBieHre JAENOBOW KOMMYHUKAIIMM B YCTHOM M MUChMEHHOW ¢opMax Ha
rocynapcTBeHHOM si3bike Poccuiickoit denepanuu 1 HHOCTPaHHOM(BIX) sI3bIKe(ax).

Tema 1.2. IlpaBuna opopmiieHHss OCHOBHBIX BUJIOB OpPraHU3aLOHHO-PACTIOPSIUTENbHBIX
JIOKyMEHTOB

OcHoBHblE  TpeOOBaHMS, TPEABABISAEMbIE K  COCTaBICHHIO  yIPaBICHUYECKOH
nokyMmeHTanuu. @opmartsl imcra. Pasmepsl nonei. Hymepanus crpanun. bnankn opranuzanuu:
OJ1aHK TMCcbMa, OJIaHK BUJA JTOKYMEHTA, OJIaHK JIOJKHOCTHOTO Juiia. OCOOEHHOCTH COCTaBIEHUS
OTJIENIbHBIX BUJIOB JIOKYMEHTOB. VcIio/ib30BaHNE OTTUCKA [T€YaTH MPHU 0(POPMIIEHUHU TOKYMEHTOB.
[TprmeHeHre HHPOPMAITMOHHBIX TEXHOJIOTUN NP MOATOTOBKE JOKYMEHTOB. JIOKyMEHTHPOBaHKE
npolecca yHpaBieHHUs puUCKaMHU. TpeboBaHus K OOECHEUYEeHUI0 COXPaHEHUs KOMMEpUYEecKOou
TaHBI.

OcymiecTBieHue [Jel0BOM KOMMYHUKAllMM B YCTHOW M NHCbMEHHOW (Qopmax Ha
rocynapcTBeHHOM si3bike Poccuiickoit denepanuu 1 HHOCTpaHHOM(BIX) sI3bIKe(ax).

Paznen I1. Opranuzanus paboTsl ¢ TOKyMEHTaMH
Tema 1.3. KagpoBoe 1€1011pon3BoiCcTBO
CoctaB u Buasl JokymeHTOB. [lopsnox odopmieHus U HOpMaTHUBHBIE TpeOOBaHUS K
KaJIpoBON NoKyMeHTauuu. IIpunanue nokymeHTaMm FOpUANYECKON Cuibl. JlOKyMEHTHpOBaHUE
npoueaypsl MpHeMa, MepeBojia, YBOJIbHEHHs] paOOTHHUKOB. ABToOMOrpadus. XapakTepuCTHKA.
JInynblii TUCTOK 1O y4eTy KaapoB. Pestome. JInunoe aeno. Tpynosas KHHKKa.

JIOKyMeHTHUpOBaHUE MPEAOCTaBICHUS] OTIYCKOB, HampaBjieHHs paOOTHHKA B
KOMaHJIUPOBKY, oO(opmiieHHe NOoOoIpeHuid M B3bicKaHuil. [IpuMeHeHHe WHPOPMALMOHHBIX
TEXHOJIOTH.

JIOKyMEHTAIMOHHBIN aHaMn3 (PHHAHCOBO-XO3SHCTBEHHOW ACSITENLHOCTH M YIpPaBICHUE
pHUCKaMH B COOTBETCTBHUM C HOPMAMH KOPIOPAaTUBHOW KyJIbTYpBl. AHAIU3UPOBATH H
KjIaccupumpoBarh O60ibmIod 00beM HMHPOpManuu. TpeGoBaHUs K 00ECIEUEHUIO COXpaHEHUs
KOMMEPYECKON TalHBI.

OcymiecTBieHne Jel0BOM KOMMYHUKAllMM B YCTHOW M THCbMEHHOH (opmax Ha
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rocyapcTBeHHOM si3bike Poccuiickoit deaepanuu u HHOCTpaHHOM(BIX) sI3bIKe(ax).

Tema 1.4. Opranu3zanimoHHas U pacropsIuTeNbHAs JOKyMEHTALUs
OpraHu3anyvoHHBIE JOKyMEHTHI (YCTaB, YUYPEAMTENBHBI JOTOBOp, IOJOXKEHUE O
OPEANPUSTHH, TIOJIOKEHHE O CTPYKTYPHOM TMOJAPa3AeiICHUH, OJDKHOCTHAS WHCTPYKIIHA,
periiaMeHT, INTaTHOE pachmucaHue | JAp.). PacrmopsanTenbHble JTOKYMEHTHI (IpUKa3,
pacropsbKeHue, yKa3aHue, pelieHue, ykas, nocranoBienue). Vcnonap3zoBanue nH(HOpMAIIMOHHBIX
TEXHOJOTUH NMpH pa3paboTKe W NPOEKTHPOBAHMM OPTaHM3ALMOHHBIX M PACHOPSIUTEIBHBIX
JIOKYMEHTOB.

AHanu3  ympaBieHYecKOM  MH(pOpManmMu MpU  TOATOTOBKE M YTBEPXKICHUHU
OpPraHU3alMOHHON M PACHOPSAUTEIBHON JOKYMEHTAMU. AHAJIU3UPOBATh U KIacCU(DUIIMPOBATH
OomnbIoii 00beM nHpopMarmu. TpedoBaHMs K 00ECTIEYCHUIO COXPAHEHNST KOMMEPUECKON TaifHbI.

OcymiecTBieHne [JelI0BOW KOMMYHHUKALlMM B YCTHOW M NTHCbMEHHOW Qopmax Ha
rOCyapcTBEHHOM si3bike Poccuiickoit @enepanyu 1 ”HOCTpaHHOM(BIX) SI3bIKE(aX).

Tema 1.5. CrpaBouHo-uH(pOpMaIMOHHAs! JOKyMeHTalus. [lenoBoe nucbMo.
JIOKyMEHTUpPOBaHUE IE€ATEIbHOCTU KOJIJIETHAJIbHBIX OPTaHOB

HenoBoe nucbMo. PexBu3uthl nenoBoro nucbma. Kiaccudpukaiuss —JIeJOBBIX MHCEM:
pochObl, TapaHTHIHBIE, COPOBOAUTENbHbIC, NH(POPMAIIMOHHBIE, IIUPKYIISPHbIC, HATOMUHAHHUS,
HOJTBEPKICHUS, MPUTJIAIIeHNs, 3apockl U OTBeThl. Kiaccupukanuss KOMMEpPUECKUX MHUCEM:
3arpoc W OTBET, oepTa M OTBET, peKiamanus (mpeTreH3us) U orBeT. [IpaBmia odopmieHus
nenosoro nuceMa. CTpyKTypa, cTanapTHele (ppa3sl v BelpakeHus. Kiuiie B 1e10Boil nepenmucke.
TpeboBaHMs K A3BIKY M CTUIIIO M3JIOKEHUS. Belnenne nepenucky BHYTPH OpraHU3alliy: CIPaBKH,
JIOKJIA/IHBIE M OOBSCHUTEIIBHBIE 3aMIMCKH, aKThl, IPOTOKOJIbI. DTUKET JIEJIOBOrO MMChMA.

Hcnonp3zoBanne nHPOPMAIIMOHHBIX TEXHOJIOTHI TIPH COCTABJICHNH, PETUCTPALIUK U OTIpPaBKe
JIETIOBBIX ITUCEM.

[loaroroBurtenbHass paboTa K NPOBEACHUIO COOpaHMH M JIPYIMX HPOTOKOJIBHBIX
MEpONpHUATHIA B OpraHU3allMU: COCTABJICHHE SBOYHOIO JIUCTA, BBIPAOOTKA IOBECTKH IHS,
COCTaBJIEHHE NMPOrpaMMbl IPeObIBaHMSI JIeeraluil, INIAaHUPOBAaHUE U KYJIbTYPHBIX MEPONPUATHUH,
nogapku. CocTaBiieHHe NpoToKoyia. Beimucka u3 mpotokona. [IpuMmeneHne MHGOPMALMOHHBIX
TEXHOJIOT .

AHanu3 ynpaBieHYecKod HMH(pOpMAaIMK NMPH MOATOTOBKE M YTBEPXKAECHUHU CIPABOYHO-
MH(OPMALlMOHHON JOKyMeHTanuH. JIOKyMEHTHpOBaHUE Mpolecca YIPaBIEHUS PUCKaMH IMPU
paboTe C ymnpaBI€HYECKMMHU JIOKyMEHTaMH. AHAIM3UPOBaTh M KJIACCU(PUIMPOBATH OOJIBINONM
00beM nndopmanuu. TpeboBaHus K 00€CTIEUEHUIO COXPAHEHHUST KOMMEPYECKOMN TaiHBI.

OcymiecTBieHne [Jel0BOM KOMMYHUKAllMM B YCTHOW M NHCbMEHHOW (Qopmax Ha
rocynapcTBeHHOM si3bike Poccuiickoit denepanuu 1 HHOCTpaHHOM(BIX) sI3bIKe(ax).

Paznen |11, Opranusanus 1enonpon3BoACTBa Ha MIPEIIPUATHH.
ApXHUBHOE XpaHEHHE JOKYMEHTOB
Tema 1.6. Opranuzanus AeI10NpOU3BOACTBA HA IPEAIPUITHN

[Ipuem u mnepBuyHas oOpaboTKa BXOAAIIMX JTOKYMEHTOB. Perucrpanus JOKYMEHTOB.
Perucrpannonnsie ¢opmbl U uX 3anoiHeHue. O6paboTka MCXOAAUIMX JOKYMEHTOB. Cpoku
UCIIOJTHEHUS T0KyMEeHTOB. KynbTypa paboThl ¢ TOKyMEHTaMu Ha pabodynX MecTax.

ITonsatue nokymeHT00060p0oTa. OCHOBHBIE 3TANBl JOKYMEHTOOOOpOTa. [Ipuem u nepuuHas
00paboTKa BXOAAIMIMX JOKYMEHTOB. Peructpanus 1oKymMmeHToOB. Perucrpannonssie GopMbl U UX
3anonHeHne. OOpadoTKa NCXOAANIHMX JOKYMEHTOB. CpPOKHM HCIIOIHEHHS JOKYMEHTOB.

OcHOBHBbIE TpeOOBaHMA K CpEACTBAM U CHCTEMaM »3JIEKTPOHHOI'O JIOKYMEHTOOOOpOTa.
3aKOHOAATEIbHOE U HOPMAaTUBHO-METOANUYECKOE PErYIMPOBAHUE HCIIOIB30BAHUS 3JIEKTPOHHBIX
JOKYMEHTOB M 3JEKTPOHHO-IM(ppoBOi moamucu. OCOOEHHOCTH COCTaBJIECHUS AIIEKTPOHHBIX
JIOKYMEHTOB. ABTOMaTH3al1sl KOHTPOJIS HaJl XOA0M MCIIOIIHEHUS JOKYMEHTOB. Mcnons3oBanue n
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npuMeHenne HTepHET-peCypCoB.

CoBpeMeHHbIE CHUCTEMBbl aBTOMATH3allMU JEJIONPOU3BOJACTBA U JOKYMEHTOOOOpOTa:
EB®PAT-/lokymentoobopot. NHpopmanmoHHO-cripaBouHble cucTeMbl: KoHCynbranT, ['apaHT.
Kputepuu Bb100pa aBTOMaTU3UPOBAHHBIX CUCTEM.

HopmatuBHO-MeTOMUecKast JOKYMEHTAIHS 10 apXHUBHOMY Jienny. 3akoH «O0 apXHUBHOM
nene B Poccuiickoit @enepanumny. Homenkiatypa nen u mopsiiok padotsl ¢ Hell. @opMupoBaHue
nen. Xpanenue nen. I[Ipumenenne nHGOPMAITMOHHBIX TEXHOJIOTHIA.

JIOKyMEeHTUpOBaHME  Ipollecca  YOPABJICHHS  PUCKAMM  IpU  OpraHu3aluu
JIEJIONPOU3BO/JCTBA HA MPEANPUATUU. AHAIU3 YNPaBICHUYECKOW JOKYMEHTAllMU BXOJAIIEH U
UCXOJAIIeH JIOKYyMEHTAalUWU. AHaIU3UpoBaTh M KIACCHU(PUIMPOBATH OOJBIION 00beM
uHpopmanuu. TpeGoBaHus K 00ECIIEYCHNIO COXPAHEHHUSI KOMMEPYECKOI TaifHBI.

OcyIiiecTBiieHHE [I€JIOBOM KOMMYHHMKAIlMM B YCTHOM M TNHCbMEHHOW (opmax Ha
rocyapcTBeHHOM si3blke Poccuiickoit deaepanuy 1 HUHOCTPaHHOM(BIX) sI3bIKE(ax).

Tema 1.7. Cnyx06a 1OKyMEHTaLlMOHHOTO 00ECIIEUEHHsI YIIPABJIECHUS B CUCTEME YIIPABICHUS
HIPEANPUATHEM
Ponb u Mecto ciyxObl TOKYMEHTAlMOHHOI'O OOECIEUEHUsl YIpPaBIEHUS B CUCTEME
ylpaBjIeHUsl opranuzauueil. BzaumopeilicTBue ciyxObl JeI0NPOU3BOACTBA €  JAPYTMMHU
CTPYKTYPHBIMH TIO/Ipa3AeieHus OopraHu3anuu. JoKHOCTHON cTatyc M (YHKIWHU CHEIHAaINCTa
CIIy’)KOBl JTOKYMEHTALlMOHHOTO OO0ECleYeHUsl YIPABICHYECKON JESITEeIbHOCTH B CTPYKTYpe
opranuzaiun. Opranuszanus padboyero Mecra.

JIOKyMEHTHUpOBaHME  IIpolecca  YIOpaBJICHHS  PUCKaMU  IIpM  OpraHu3aluu
JIETIONPOU3BOJICTBA HA MNPEANPUATAHA. AHAIU3 YNPABICHYECKOW JOKYMEHTALIMU BXOJALICH M
UCXOJAUIeH JOKyMEHTauuu. AHaau3upoBaTb U KiaccuduuupoBaTh OoibLION  00beM
nHpopmannu. TpeOoBaHus K 00ECIIEUEHUIO COXPAaHEHUSI KOMMEPUYECKON TaliHBI.

OcymiecTBieHue Jel0BOM KOMMYHUKAllMM B YCTHOW M NHCbMEHHOW (Qopmax Ha
rocynapcTBeHHOM si3bike Poccuiickoit denepanuu 1 HHOCTpaHHOM(BIX) sI3bIKe(ax).

5. O0pa3oBare/ibHbIE TEXHOJOTHH

[Ipu m3ydeHnn IUCHUILIUHBI (MOAYJs) «/loOKyMEeHTHpOBaHUE YIPABICHUECKON ICATEIHHOCTHY
WCIIONb3yeTCd  HMHHOBAI[MOHHAs  oOpa3oBaTenbHas  TEXHOJIOTUS Ha  OCHOBE HWHTErpaln
KOMIIETEHTHOCTHOIO M JIMYHOCTHO-OPHUEHTUPOBAHHOI'O ITOAXONOB C DJJIEMEHTAMH  TPaJHULHOHHOIO
JIEKIIMOHHO- CEMHUHAPCKOI0 U KBa3UNPOo(hecCHOHATBLHOro 00y4YeHHsI ¢ MCIIOJIb30BAaHUEM WHTEPaKTHBHBIX
(bopM IIpOBEICHNUS 3aHSATHIA, UCCIIEIOBATEILCKOM MMPOSKTHOM AEATEIFHOCTH W MYJIbTUMEIUHHBIX YIEOHBIX
MaTepHaAJIOB.

Buj yueOHbIX 3aHsTUI Popma nposeeHUS

Jlexuun WHTEpaKkTuBHas ¢GopMa -TIPE3CHTAUA C
HCIIOJIb30BAHUEM MYJIbTUMEIUNHBIX CPEJICTB
C TIOCJIENYIONMUM OOCYXKJICHHEM MaTepHalioB
(JIeK1ust —BU3yanu3anusi)

[IpakTudeckue 3aHATUSA WHTEepaKTUBHAs (hOpMa— pelIeHne KOHKPETHBIX
3ajay  -CUTyalui (peuieHue KeHcoB) IO
YCIOBHBIM ¥ (DAaKTHYECKUM  JaHHBIM,
AMUTUPYIOLIHAX npo(hecCHOHATBHYIO
JIEATEIBHOCTh 51 HAIPaBIIEHHBIX Ha
BBIPa0OTKY, OIICHKY U BBIOOp Tpymmoi
00ydJaronuxcsi aAITOPUTMOB IO MPOOJIEMHBIM
CUTyallUsIM XO3SUCTBYIOIINX CYOBEKTOB Ha
MHUKPO-, ME30- U MAaKPOYPOBHE
CamocrosTenbHas paboTa 00yJaroIuXCst COYCTaHHE TPAIAMIMOHHON (opMBl (pabota ¢
y4eOHOH M CIpPaBOYHOW JTUTEPATYPOH, U3YUICHHE
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MaTepraioB HHTEPHET-PECYPCOB, MOJATOTOBKA K
MPAKTHYECKAM 3aHATHSM M TECTUPOBAHUIO) U
WHTEPaKTUBHON (bopmbI (BBIIOTHEHUE
VHJIMBHTY aJTbHBIX u TPYMIIOBBIX
HCCIIETOBATEILCKUX MTPOEKTOR)

6. OneHOYHBIE CPeICTBA JUCHUILIMHBI (MO1YJI51)

OCHOBHBIMU BHJIAMU JTUCIUIUIMHAPHBIX OLIEHOYHBIX CPEACTB MpU (PYHKIIMOHUPOBAHUU
MOJTyJIbHO-PEHTHHIOBOM CHCTEMBI OOYYCHHUsl SIBIISIOTCS: HA CTaJUU PYOEKHOTO PEHTHHTA,
dbopMupyeMOro mo pe3ylbTaTaM MOAYJIBHOTO TECTUPOBAHUS — MUCHBMEHHBIC KOHTPOJBHHBIC
paboThI (KOMIIETEHTHOCTHO-OPHUEHTUPOBAHHBIE 3a[aHNs1); HA CTAJIUU MOOIIPHUTEITHHOTO PEHTHHTA,
dbopMUpyeMOro N0 pe3yyIbTaTaM HalMCAHUS U 3aIIUThI pe)epaToB M0 aKTyalIbHOMI MpobieMaTHKE,
OILICHKHA OTBETOB OOYYAIOIIETrocsi Ha KOJUIOKBHYMaX, — pedeparhl, KOJUIOKBHYM ; Ha CTaJHU
IPOMEKYTOYHOTO PEHTHHTA, ONPENEIIEMOro 10 Pe3yIbTaTaM CHAud 3a4eTa — TEOPETUYECKHE
BOIMPOCKHI, KOHTPOJIMPYIOUIME TEOPETHYECKOE COJCpKaHWE yYeOHOro MaTepuaia, |
KOMIIETCHTHOCTHO- OPHUEHTHUPOBAHHBIC 3a/IaHUs, KOHTPOIHMPYIOIINE MPAKTUYCCKIEC HABBIKH W3
pa3IMyYHBIX BHUAOB MNPOQecCHOHANBHON JesTenbHOCTH obydaromerocs mno OOIl ganHoro
HampaBlieHUs, (QopMHpyeMble TP  U3YYCHHH JTUCIUIUTMHBL  «JlOKyMEHTHUpOBaHUE
YIPaBJICHYECKOH NI TEITLHOCTHY.

6.1. IMacmopr (¢oHAA  OUHEHOYHBIX CPeICTB MO0  JAMCHUILUIMHE
«JloKyMeHTHPOBaHHE YIIPABJIEHYECKOI eI TeJIbHOCTH»

OneHoYHOE CPesICTBO
Kon
Ne KoHTponmpyemsie TeMbI KOHTPOTHPY
/i eMou KOJI-
JUCIUTLTAHBI HalMEHOBaHUE
KOMIIETEHIIH BO
"
CylIHOCTh M1 OCHOBHBIE TecToBBIE 3aMaHUs 20
MOHATUS COBPEMEHHOT'O Temsl pedepaToB 7
JIeJIONPOU3BO/ICTBA. Bomnpocsr qiist 3auera 3
1 YHupUUUpOoBaHHAs cUCTEMA YK-4
OpraHU3aIMOHHO-
pacropsauTeIbHON
JIOKYMEHTAIH!

[TpaBuna opopmieHus TecroBble 3a1aHus o5
5 OCHOBHBIX BHJIOB Tewmsl pedpepaToB 4
OpraHu3aIMOHHO- YK-4 Bomnpocs! 1 3auera 3

pacnopsAUTEIbHBIX

JIOKYMEHTOB

TecToBrIe 3aManus 10
3 KanpoBoe nenonponsBoactso VK-4 TembI pehepaton 3
Bompocsr mist 3auet 3
OprannsanuonHas u TecroBble 3aanus 10
4 PacTiopAanTeIbHA YK-4 Tewmsbr pedepaToB 4
AOKYMEHTALHA Bompocs! i 3auera 4
5 CnpaBoyHO-UH(POPMAITMOHHAS VK-4 TecToBbie 3anaHus 15
JOoKymeHTanus. Jlenosoe Temsb! pedepaToB 6
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nucbMoO. JIOKyMEeHTHpPOBaHUE Bonpocs! pis 3auera 4

JIEITEIbHOCTU KOJIJICTHAIbHBIX
OpraHoB

Opranuszanus TecroBrle 3agaHus 10

6 JIeNI0NPOU3BOICTBA HA VK-4 Tewmp pedeparon S

OpeanpusaTIn BOHpOCI)I JJId 3a4eTa 4

Cnyx0a TOKyMEHTAITMOHHOTO TecroBrle 3agaHus 10

7 oOecrieyeHus yrpaBieHUs B Tems! pedepaToB 6

CHUCTEME yIPaBIICHUS YK-4 Bormpocsr st 3auet 3

opranu3aiuei

6.2. Ilepeyenb BONIPOCOB /151 3a4€Ta

1.  Tloustue nemonpousBozactsa. (YK-4)

2. Ponp pokymeHTa B pa3iU4yHBIX OO0NAcTAX MAESITEIbHOCTH O0OIIecTBa (MPUBECTH
npumepsl). (OK-1,0K-5,0K-6)

3. Hcropus pasBurus aenonpousBojactsa B Poccun. (YK-4)

4. CymHOCTh YHU(UKAIMU ¥ CTaHAAPTU3AIMH JOKyMeHTOB.( YK-4)

5. OrmpeneneHre rocyJapCTBEHHON CHCTEMbl JIOKYMEHTAIIMOHHOTO —OOecreueHUs
ynpasienus.( YK-4)

6. 3HaueHue knaccuduKanuy yrnpasieHdeckoi fokymenrtamu. (YK-4)

1. TpeboBanusi, npeabsBIsieMble K (hopMaTam JucTa U pazmepam nonei. (YK-4)

8. HopmaTuBHO-TIpaBOBbIE JIOKYMEHTBI, PETIaMEHTHPYIOIIUE JeIONPOU3BOACTBO
(YK-4)

9. TpeboBanust k 61ankam ¢ nzobpakenueM ['ocynapcrBenHoro repoa P® (YK-4)

10.  Cucrema TOKYMEHTOB 10 JIMUHOMY cocTaBy. (YK-4)

11. DYHKIMK ¥ BUIbI OPraHU3aHOHHBIX J0KyMeHTOB.(YK-4))

12. DYHKIMK ¥ BUBI pacriopsauTenbHoi fokymentanuu. (YK-4)

13. Buasl cipaBouHO-HHpOpMAIMOHHOM qokymeHTaun. (YK-4)

14. Buner nenosoii nepenucku. (YK-4)

15.  MepomnpusiTusi 1Mo MOArOTOBKE K COOpaHUIO, COBEIIAHHE U JOKYMEHTHUPOBAaHUE
JeATeILHOCTH KOJUIETHaNIbHBIX opraHoB. (YK-4)

16. Xapakrtepuctuka u aproouorpagpusa. CocTaB pPEKBU3UTOB, OCOOEHHOCTHU
cocraiienus. (YK-4)

17. Hoknagnele  (ciayxkeOHble) 3anucku. CocTaB pEKBU3UTOB, OCOOEHHOCTH
cocrapiyienus.(YK-4)

18. Conepxanue JlomxkaoctHON uHCTpyKIny. (YK-4)

19. VYcras, Ilonmoxenne 00 opranuzauuu, IlonmoxkeHue o0  CTPYKTYpHOM

noapasaenenun. (YK-04)
20. JlokyMeHT0000poT. DPdekTuBHBII NoKyMeHTO000poT. (YK-4)

21.  Cpoku ucnonHenus 1okymMeHToB. (YK-4)

22. [Tpumenenne nHGOPMAIMOHHBIX TEXHOIOTHI B opranuzanun. (YK-4)

23. 3amaun U QYHKIHUHA CITY>KOBI JIOKYMEHTAIIHOHHOTO 00eCIIeueHus B OpraHu3aIliy.
(YK-4)

24, Opranm3anus pabouero Mecra CrenuagucTa Cry)obl aenonpoun3Bojctea. (YK-
4)

25.  OyHKIMH apXHUBHOTO XpaHeHUs JoKymeHToB. (YK-4)
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HTOroBbeIii pEUTUHT 110 TUCLUIUIMHE, BKIFOYAKOIINNA PE3YIbTAaThl TEKYILEH YCIIEBAEMOCTH
(pyOeXXHBIH M TIOOMIPUTENIbLHBIA PEHTHHI) W OTBETHI Ha 3adere (IMPOMEKYTOUHBIH PEUTHHT),
cocrasisiet 100 6anos.

HIkana oleHOYHBIX CPEeACTB
[Tpu GyHKIIMOHUPOBAHUH MOYJIbHO-PEHTHHTOBOM CUCTEMBI 00yUEHUS 3HAHUS, YMEHUS U

HaBBIKH, IpHOOpeTaeMble 00Y4aIOIIUMUCS B MPOIECCE U3YUCHUS AUCIUIUINHBI, OLICHUBAIOTCS B
PEUTHUHTOBBIX Oayiax. Y4yeOHasi AUCIUIUIMHA UMEET UTOTOBBIA pedTHHT — 100 6ayuioB, KOTOPHIA
CKJIaJpIBacTCs U3 pyodexkHoro (40 6ayioB), mpoMeKyTouHOTo — (50 6a/ioB) U MOOIIPUTEITLHOTO
peiituara (10 6amwtoB). MitoroBas oleHka 3HaHUN 0O0YYArOIIUXCS MO0 JUCIHUILIMHE OMPEIeIIIeTCs
HA OCHOBAaHUM TIEPEBOJA WTOTOBOTO pEHUTHMHTa B 5-TH OaIbHYI0 KTy C Y4ETOM
COOTBETCTBYIOIINX KPUTEPUEB OLICHUBAHUA. Bce KOMILJIEKTHI OIIEHOYHBIX CPEICTB (KOHTPOJIBHO-
WU3MEPUTEIIbHBIX MaTE€pPUAIOB), HEOOXOIUMBIX JUIsl OIICHKM 3HAHHWM, YMEHUH, HaBBIKOB U (MJIN)
OTbITa JESATENILHOCTH, XapaKTepU3YIOLIUe ATamnbl (OPMUPOBAHUS KOMIIETEHIUH B MpoIlecce
OCBOGHUS AMCHMILTUHBI (MOIYJsl) MOAPOOHO NPEACTaBICHBI B TOKyMeHTe «DOHJ OIEHOYHBIX
CPEICTB AUCLUUILITUHBI (MO ).

OneHOYHbBIE
YpoBHH OCBOCHHUS
KOMITETEHIHi Kpurepuu ouennBanus cpencTaa
(kKoJ1-BO OaIIIOB)
[TponBuHyTHI — MOJIHOE 3HaHKE Y4eOHOT0 MaTepuasa u3 | TECTOBBIC 3a/laHus
(75 -100 d6annoB) pasHBIX TEeM JUCHUIUIMHBI (MOIYNSA) C (30-40 6amoB);
«3aYTEHO» pacKpbITHEM  CYIIHOCTH W 0o0jacTu pedepat
MIPUMEHEHHUS JIOKYMEHTUPOBaHUS (KOJJIOKBUYM)
YIPaBIE€HYECKON JESITEIbHOCTH; (7-10 6amnoB);
—yMEHHE SCHO, JOTMYHO M TPaMOTHO | BOIIPOCHI K 3a4eTy
W3JIarath W3YYCHHBIN MaTepua, (38-50 6amoB)
MIPOU3BOIUTH COOCTBEHHBIE PA3MBIIIIICHUS,
JeNaTh YMO3AKIIIOUYCHHS W BBIBOJBI C
no0aBlieHNEM KOMMEHTapueB, MOSICHEHHH,
00OCHOBaHMH, KPHUTUYECKH OIICHUBAThH
npeajgaraéMbple BapuaHTbl  PEUISHUI Mpu
JTOKYMEHTHPOBAHUH yIIpaBJIEHYECKOM
NesITeIbHOCTH;
—TPaMOTHOE odopmiieHne
JTOKYMEHTUPOBAHHUS yIpaBJIeHYECKOH
JeSITeTbHOCTH TIPH YIIPABJICHUN PUCKAMH B
MIPOU3BO/ICTBEHHOM NesITeIbHOCTH,
BJIaJICHE COBPEMEHHBIMH TEXHUYECKUMHU
cpeacTBaMu U UHGOPMAITMOHHBIMU
TEXHOJIOTHSIMH npu MOJITOTOBKE
JIOKYMEHTOB..
bazoBsrii —3HaHHE OCHOBHBIX TEOPETHYECKHX M | TECTOBBIC 3a/IaHUS
(50 -74 6amna) — METOANYECKUX MOJIOKEHU N o (20-29 GaioB);
«3aUTEHOY U3YYEHHOMY MaTepuany, TUTIOBBIX pedepar
METOAUK OOJIBIIMHCTBA BOIIPOCOB, (KOJIIIOKBUYM)
XapaKTEePU3YIONIUX  JIOKYMEHTUPOBAHUE (5-6 6amoB);
yIIpaBJIEHYECKOH 1A TENbHOCTH; BOIIPOCHI K 3a4ETy
—yMEHHE coOHMpaTh, (25-37 6amnoB)
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CUCTCMATU3UPOBAaTh, AHAJIMU3UPOBATHL U

UHTEPIPETUPOBATH UH(POPMALMOHHBIN
MaTepHaj U3 pa3IuYHbIX UCTOYHUKOB JUIS
JOKYMEHTUPOBaHUs YIIPABJICHYECKOU
JEATEIIBHOCTH IIPH PUCKAX MPEITPUATHUS;
—BJIaJICHUE pueMaMu
JOKYMEHTUPOBaHUs YIPaBIECHYECKON

NESATEIbHOCTH ISl YIpaBJICHUSI PUCKaMU B
MPpOU3BOACTBEHHOM AesiTenbHocTU AlIK;

[ToporoBsrii —TOBEPXHOCTHOE  3HAaHHE  CYIIHOCTH | TECTOBBIC 3a/IaHUS
(35 - 49 6amoB) — JIOKYMEHTHUPOBAHUS YIPaBJICHUYCCKOM (14-19 6aioB);
«3aYTEHOY NS TeIbHOCTH, JTOKYMEHTUPOBAHHS pedepat

ynpasienus puckamu B AIIK; (KOJITOKBUYM)

—yMEHHE OCYIIECTBIISATh MIOMCK (3-4 6amna);
nH(OpPMALIUK IO TMOJYYEHHOMY 3a/IaHHIO, |  BOIPOCHI K 3a4eTy
cOOp M YacCTHYHBIM aHaIW3 JaHHBIX NpU (18-24 dannos)
JOKYMEHTUPOBAHUU KOHKPETHBIX

CUTYallMOHHBIX 33]1a4;

—4aCTUYHOE BJIaJICHUE npueMamMu
JOKYMEHTUPOBAHUS YIIPABJICHYECKOU
JEeATEIbHOCTH.

Huskuit (momoporosbrit) —HE3HAHHUE TEPMUHOJIOTHH | TECTOBBIC 3aJIaHUSA
(KoMIIeTeHIIHSI HE JTUCIHUIUTAHBL (MOIYJIs1); TPUOIU3UTENBHOE (0-13 6amnon);
copmMHpoBaHa) NPECTaBICHHE O TMpEeIMEeTe M METOAax pedepar

(menee 35 6amioB) — JTUCIUIUTAHBL (MOJyJisl); OTPBIBOYHOE, 0€3 (KOJJIOKBUYM)
«HE 3aYTCHOY JIOTUYECKOU MOCJIEIOBATEILHOCTH (0-2 6amna);

W3NI0KEeHWE HMH(POpPMAIMM, KOCBEHHBIM | BOIIPOCHI K 3a4eTy

o0pa3oM  3aTparvBarolledl  HEKOTOphIE (0-17 6anoB)

aCTEKThI MPOrPAMMHOTO MaTepHuaa;

— HEyMEHUE coOuparsb,
CUCTeMAaTHU3UpOBaTh, AaHAJIU3UPOBATH U
WHTEPIPETUPOBATH MPAKTUICCKHHA
MaTepual U3 Pa3IUYHBIX HCTOYHHUKOB
nHpopmauu JUIst WIUTIOCTPALIHA
TEOPETUUECKHUX MTOJIOXKEHUH;
pa3zpabaThiBaTh MIPEIOKEHUS "
MEpPOIPUATHS 1o peanuzanuu
pa3paboTaHHBIX MPOCKTOB U MIPOTPAMM;

—He BIIQ/ICHUE nprueMaMu
JOKYMEHTHUPOBAHUS yIIpaBICHYECKOH
nestenbHOCcTH B AIIK;.

Ha »ToM ypoBHe oOydwaromnuiics He
CIOCOOEH CaMOCTOSITENIbHO, 0€3 MOMOIIU
W3BHE, BOCIPOU3BOIUTH W TPUMCHSITH
MOJIYYEHHYIO HH(POPMAITHIO.

Bce KOMIIIEKTHI OILIEHOUHBIX CPEACTB (KOHTPOJIHHO-U3MEPHUTENBHBIX MaTEpUasoB),
HEOOXOIUMBIX JJIsi OLEHKM 3HAHWW, yMEHUH, HAaBBIKOB U (WMJIM) ONbITA JAEATEIbHOCTH,
XapaKTepU3YIONIHE 3Tarbl (POPMHUPOBAHUS KOMIIETCHIIMI B MPOIIECCE OCBOCHHS AMCIUILTMHBI
(Momynsi) moapoOHO mpenacTaBieHbl B JOKyMeHTe «DOHJ OIEHOYHBIX CPEACTB UCIUIUIMHBI
(MomyIis)».

15




7. Y4eOHO-MeTOAUYeCKOe U MH(OpPMaLIHOHHOE 0O0ecleyeHue
AUCHHUIUIAHBI (MOIYJIs1)
7.1. YueOHas quTeparypa

1. Kysnenos, 1. H. JlokymMeHTanimoHHOE OOECIeYeHUE YIPABICHHS TIEPCOHAIIOM '
y4eOHHMK M IpakTHKyM Juis By3oB / M. H. Ky3nenoB. — 3-e usj., nepepad. u jomn. — Mockaa .
NznarensctBo FOpaiit, 2024. — 397 c. — (Bricmiee oo6pazoanue). — ISBN 978-5-534-16692-7.

— Teker : osnextpoHsbiii // OOpasoBarenpHas atdopma IFOpaiit [caiit]. — URL:
https://urait.ru/bcode/536192. — 3aru. ¢ 3xpaHa
2. JIOKyMEHTHUPOBAaHNE YIPABICHYCCKOW NEATEIBHOCTU: YydeOHoe mocodue/A.A.

Paznopoxnsiii. — MockBa:MH®PA-M, 2021. — 304 c. — (Briciee o6pa3zoBanue: bakanaBpuar).

3. JIOKyMEHTHpPOBAaHUE YIPABICHYECKOW JEeATEIBHOCTH: YydeOHoe mocobue/lO.A.
[Tanacenxko. — MockBa: PHOP, 2020.- 138 c¢. — (BO:bakanaBpuar). — DOIL:
https://doi.org/10.12737/16686.

4. T'pozoBa, O. C. Jlenonpou3BoAcTBO : yuebHoe nmocodue amus By3os / O. C. I'po3oBa. —
2-e m31. — Mockaa : M3narensctBo FOpaiit, 2024. — 131 c. — (Bricmiee o6pazosanne). — ISBN
978-5-534-15964-6. — TekcT : anexTpoHHbI // ObpazoBarenbHas miaatgopma FOpaiit [caiit]. —
URL: https://urait.ru/bcode/539522 — 3aru. ¢ sxpana

5. llyBanosa, H. H. Opranuszaiusi © TEXHOJOTHs JOKYMEHTAIIMOHHOTO O0CCIICUCHHS
yIpaBeHUS : y9eOHHUK U pakTukyMm s By3oB / H. H. lllyBamoBa. — 3-e u3., mepepad. u J01I.
— Mocksa : U3natenbctBo FOpaiit, 2024. — 247 ¢. — (Briciiee o6pa3oBanue). — ISBN 978-5-
534-16537-1. — TexkcT : anexrponHslii // ObpazoBarenbHas iatdopma KOpaiir [caiit]. — URL:
https://urait.ru/bcode/536968. — 3aru. ¢ sxpana

6. I'OCT P 7.0.97-2016 «Cucrema crannapToB o uHhpopmanuu, OndInoTeuHoMy U
u3JaTeNnbckoMy neny. OpraHu3alMoOHHO-pAacToOpsSIUTENbHAs TOKyMEHTalus. TpeOoBaHHs K
0(OPMIICHUIO TOKYMEHTOBY

7. I'OCT P 50922-2006. 3amura nadopmarui. OCHOBHbIE TEPMHUHBI M ONPEAEICHUS

8. I'OCT 6.10.4-84. YHu¢unupoBaHHbIE CHUCTEMBI JOKyMeHTauuu. llpumanue
IOPUMYECKON CHIJIBI JOKYMEHTaM Ha MAIIMHHOM HOCHUTEJEe M MAalllMHOTPaMME, CO3/1aBaeMbIM
CpeACTBaMHU BBIYMCIUTEIHHON TeXHUKH. OCHOBHBIE TIOJOKEHUS

9. I'OCT 6.10.5-87. YuuduuupoBaHHbIE CHCTEMBl JOKyMeHTauuu. TpeOoBaHus K
MOCTPOEHUIO (opMyIIsipa-oopasia
10. T'OCT 17914-72. O0n0XKH JeJ IMTEIbHBIX CPOKOB XpaHeHus. TUIIbI, pa3Mephl U

TEXHUYECKHUE TpeOOBaHUS

11. TOCT P 34.10-2001. HNudopmaunonHas TexHonorus. Kpunrorpaduyeckas
3amuta naopmanuu. [Ipomeccs GopMupoBaHus U TPOBEPKH IIIEKTPOHHOU ITUGPOBOM MOITUCH
(mpumenenue npekpariero ¢ 01 suBaps 2013 r., B3amen BBeaen [OCT P 34.10-2012)

7.2. Pecypchl ”HGOPMAIITMOHHO-TEJIeKOMMYHUKAIIUOHHOM ceTn « AHTEpHET»
WNndpopmannonnas npasosas cucreMa «Koncynbrant [Tnrocy.
HNudopmanuonnas Cucrema «apanty.
AJIMUHHMCTPATHBHO-YIPABICHUECKUI TOPTAT — «aup.ruy.
WnTepuer-noptan «KoprnopaTuBHBIN MEHEDKMEHT» — «cfin.ruy.

[Topran ®unancoBoro menemxepa — «FinancialManager.ruy.

Pexxwum noctyna: http://www.rbc.ru/ — PocbusnecKoncanrunr.

Pexxum moctyma: http://www.devbusiness.ru/development/staff.htm.
Pexxum nmoctyma: http:// www. personnels.chat.ru (caiit «OTaen kaapoBy.

Pexxum moctyna: http://www. businesstest.ru (caiit «Jle1oBbIe TeCThI»).
Pexxum noctyma: www.delpro.narod.ru - Jlenonpous3BoacTBO+.
Pexum goctyma:www.termika.ru — DHIUKIONEA s STOMPOU3BOICTBA.
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https://urait.ru/bcode/536192
https://urait.ru/bcode/536968
http://protect.gost.ru/v.aspx?control=8&baseC=6&page=0&month=2&year=2017&search=&RegNum=1&DocOnPageCount=15&id=197990
http://protect.gost.ru/v.aspx?control=8&baseC=6&page=0&month=2&year=2017&search=&RegNum=1&DocOnPageCount=15&id=197990
http://protect.gost.ru/v.aspx?control=8&baseC=6&page=0&month=2&year=2017&search=&RegNum=1&DocOnPageCount=15&id=197990
http://www.edou.ru/enc/docs/detail.php?ID=2495
http://www.edou.ru/enc/docs/detail.php?ID=2496
http://www.edou.ru/enc/docs/detail.php?ID=2496
http://www.edou.ru/enc/docs/detail.php?ID=2496
http://www.edou.ru/enc/docs/detail.php?ID=2497
http://www.edou.ru/enc/docs/detail.php?ID=2497
http://www.edou.ru/enc/docs/detail.php?ID=2498
http://www.edou.ru/enc/docs/detail.php?ID=2498
http://www.edou.ru/enc/docs/detail.php?ID=2499
http://www.edou.ru/enc/docs/detail.php?ID=2499
http://www.edou.ru/enc/docs/detail.php?ID=2499
http://www.delpro.narod.ru/
http://www.termika.ru/

12.  Pexum mocryma:www.directum.ru - 1eKTpoHHOE JeOMPOU3BOICTBO U
KaHLEJSpUs
13. Pexxum noctyna: http://archives.ru/methodics/instr-office-work.shtml -
Pocapxus

7.3.MeToanyecKue YKa3aHUsI M0 OCBOEHUIO TUCHMILTUHbI

1. 3anenuna I'.H. YuebHOo-MeTOMMYECKUN KOMIUIEKC AUCHUILUINHBI «/{oKyMeHTHpOBaHUE
YIPaBJICHUYECKOW NeATebHOCTH» Il oOydvarontuxcs HampasieHus 38.03.01 DOxoHommka
HanpaBieHHoctd @unHancel u kpenuT B AIIK (yTBepkaeH yuyeOHO-METOIMYECKUM COBETOM
yHUBEpCcUTETa, IPOTOKOI OT 24.06.2021 Ne 10);

7.4 Undopmannonnbie M nMpoBbie TEXHOJOTHHU (IPOrPAMMHOE
o0ecrneveHnne, COBpeMeHHbIe MpodeccuoHAIbHbIE 0a3bl JaHHBIX H

HHGPOPMALIMOHHBIE CTIPABOYHBIE CHCTEMbI)

VYuebHasg aucuuIuiiHA (MOJYyJb) IpelycMaTpUBAaeT OCBOECHHE HMH()OPMAIMOHHBIX U
U(PPOBBIX TEXHONOTUH. Peanu3anus mudpoBhIX TEXHOIOTHI B 00pa30BaTeIbHOM POCTPAHCTBE
SBISICTCA OJHOW W3 BaXKHEHIIMX Leied oOpa3oBaHMs, Jaroliedl BO3MOXXHOCTb DPa3BUBATh
KOHKYPEHTOCIIOCOOHBIE KauecTBa OOYYaIOUMMXCs Kak OyIyIIMX BHICOKOKBAIM(HUIIMPOBAHHBIX
CIEUAJINCTOB.

[ndpoBbie TEXHOJIOTHH MPEAYCMATPUBAIOT PAa3BUTHE HABBHIKOB 3(p(PEeKTHBHOTO pemeHus
3ajjay  MpO(EeCcCHOHATBHOI0, COLMAIBHOIO, JUYHOCTHOIO XapakTepa C HCIOJIb30BaHUEM
pPa3IUYHBIX BHUJI0B KOMMYHMKAIIMOHHBIX TexHOJoruil. OcBoeHue LU(POBBIX TEXHOJOTUN B
paMKax JIaHHOM JUCHMIUIMHBI (MOAYNS) OPHUEHTUPOBAHO Ha CIIOCOOHOCTH O€30IaCHO U
HaJJIeXkaluM 00pa3oM Moixydarb JOCTYI, YIPaBIATh, UHTETPUPOBaTh, 0OMEHUBATHCS, OLIEHUBATh
U co3JaBaTh MHGPOpPMALMIO C TOMOILIbI0 IHU(POBBIX YCTPOMCTB M CETEBBIX TEXHOJIOTHH.
®opmupoBanue 1UGPOBOH KOMIETEHTHOCTH MpeArnojaraeT paboTy ¢ JaHHBIMH, BIaJIeHUE
WHCTPYMEHTAMHU JJI1 KOMMYHHKAIUU.

7.4.1 DJIeKTPOHHO-0NO/IHOTEYHASI CUCTEMbI U 0a3bl TaHHBIX

1. OO0 «3BC JIAHb» (https://e.lanbook.ru/) (moroBop Ha okazanue yciyr ot 03.04.2024
Ne 6/1 (CereBas a1eKTpoHHas OMOIMOTEKA)

2. ba3a maHHbIX 271eKTpoHHBIX MHPOopManoHHBIX pecypcoB @TBHY INHCXb (norosop
10 00ECTIeYEeHHUIO I0CTYyIa K 3JIEKTPOHHBIM HHpopMannoHHbIM pecypcam @I'BHY [THCXB uepes
tepmuHan ynaieHHoro pocryna (TY ®T'BHY ITHCXEB) ot 09.04.2024 Ne 05-YT/2024)

3. DnexTpoHHast 6ubnuoreyHas cucrema «HarmoHanbHbIM 1UPPOBOI pecype «PyKOoHT»:
Komnekmun «ba3ossiit MmaccuB» U «Kosoc-c. Censckoe xo3siictBo» (https://rucont.ru/) (morosop
Ha OKa3aHUE YCIYT IO MpeoCTaBIeHHIO A0cTyma oT 26.04.2024 Ne 1901/BI122)

4. 000 «dnexrponHoe u3aarenbcto KOPAMTy (https://urait.ru/) (JoroBop Ha OKazaHHe
yCIOyr MO TPEeAOCTaBIEHUIO JOCTynma K oOpaszoBaTensHoW miuardgopme OOO «DneKTpoHHOE
n3matensctBo FOPAMTY ot 07.05.2024 Ne 6555)

5. DmnextpoHHo-OnOmuoTeynass cucrema «Bepranckuii»  (https://vernadsky-lib.ru)
(moroBop Ha 6€3B0O3ME3THOE UCTIOIB30BaHMEe Mpou3BeaeHMH 0T 26.03.2020 Ne 14/20/25)

6. baza mannpix HOb «HammonanbHas snekrponHas Oubmmoreka» (https://rusneb.ru/)
(moroBop o moakmoueHnn kK HOb u npenocrasienun nocrymna k oobexram HOb ot 01.08.2018 Ne
101/HD2b/4712)

7. CornamieHve 0 COTPYAHHYECTBE MO OKa3aHUI OMOIMOTEYHO-WH(OPMALUOHHBIX U
COLMOKYJIBTYPHBIX YCIYT IOJIb30BATENsIM YHHUBEPCHTETa W3 YHMCIIa HMHBAJIHMJIOB IO 3PEHUIO,
CIa0OBUASIINX, MHBAIHUIOB IPYTUX KaTErOpHil ¢ OrpaHUYEHHBIM JIOCTYIIOM K HH(OpMaLuy, JIUL,
UMEIOINX TPYAHOCTH ¢ uTeHueM riockornedatHoro Tekcta TOI'BYK «TamboBckas obnactHas
yHHUBepcaabHas HayuHas Oubnmoreka wum. A.C. Ilymxkuna» (https://www.tambovlib.ru)
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http://www.directum.ru/
http://archives.ru/methodics/instr-office-work.shtml
https://e.lanbook.ru/
https://rucont.ru/
https://vernadsky-lib.ru/
https://rusneb.ru/
https://www.tambovlib.ru/

(cormamenue o corpyaaudectse oT 16.09.2021 No 6/H)

7.4.2. UndopManiuOHHBIE CIIPABOYHBbIE CHCTEMbI

1. CipaBounas npaBoBast cuctema Koncynbrantllotoc (1oroBop nocraBku, agantanuu U
Compo-BOXKACHHS dK3eMIUIIpoB cucteM Koncymprantlnroc ot 28.02.2025 Ne 12413 /13900/3C).
2. DnexTpoHHBIN nepuoauueckuii cpaBouyHuk «Cucrema 'APAHT)» (norosop Ha ycinyru
110 co-tpoBOoKAeHUIO 0T 28.02.2025 Ne 194-01/2025).

7.4.3. CoBpeMeHHBbIE pOo(deccHoHATIbHBIE 0a3bl TaHHBIX
1. ba3a naHHBIX HOPMATHBHO-IIPABOBBIX aKTOB HWH(GOPMAIMOHHO-00PAa30BaTEIbLHOM
nporpammbl «PocmeTon» (morosop ot 05.09.2024 Ne 512/2024)
2. baza nanneix Hayunoii snextponHoi O6ubmmoreku eLIBRARY.RU — poccuiickumii
UH(POPMALMOHHO-aHAIUTHYECKUH TIOpTal B O00JAacTH HAyKH, TEXHOJOTHH, MEAWLIUHBI U
obpasoBanus - https://elibrary.ru/
3. ITopran oTkpeITHIX HaHHBIX Poccuiickoit ®enepanuu - https://data.gov.ru/

4. OrtkpoiTeie naHHble  DenepalnbHON  CITyKObI

https://rosstat.gov.ru/opendata
5. AIIMUHUCTPATUBHO-YIIPABICHYCCKHUI TOPTAT — «aup.ruy.

6. Unareprer-nopran «KoprnoparuBHbI MEHEHKMEHT» — «cfin.ruy.
7. I[Topran ®unancoBoro meHemkepa — «FinancialManager.ruy.

I‘OC}’I[&pCTBGHHOﬁ CTaTUCTHUKHU

7.4.4. JIunieH3UOHHOE ¥ CBOOOHO pacnpocTpaHsieMoe NPOorpaMMHoe odecrieueHne, B TOM
YHCJIe 0Te4eCTBEHHOT0 NPOU3BOACTBA

Ne HaumenoBanue Pazpabotunx HoctynHocTh Ccpuika Ha Equnbrit PexBuznThI
1o (IMLEH3MOHHOE, | pEeecTp POCCHHCKHUX | MOATBEpIKIArOLIEro
(mpaBooOanate CBOOOJTHO nporpamm it 9BM JIOKyMeHTa (Tipu
JIb) pacupoctpanseMm | u b/l (mpu HamIIMM) HAJINYIHN)
oe)
1 [ Microsoft Windows, Microsoft JluieH3noHHOE - JuneHsus
Office Professional Corporation ot 04.06.2015 Ne
65291651 cpok
IEUCTBHUS:
OeccpoyHO
2 AHTHBHDPYCHOE AO JIuuensuonnoe | https://reestr.digital.g | CyGmunen3nonnsIi
POrpPaMMHOE «JIaGopaTtopus ov.ru/reestr/366574/? norosop ¢ 000
obecrieueHue Kacniepckoro» sphrase_id=415165 «Codrekc» oT
Kaspersky Endpoint (Poccus) 24.10.2023 Ne 6/,
Security ns 6uzHeca CPOK JIEHCTBUS: C
22.11.2023 no
22.11.2024
3 MoitOduc 00O «Hossie | Jluuensuonnoe | https://reestr.digital.g Konrpakt ¢ OO0
CraHgapTHBIH - o0nauHble ov.ru/reestr/301631/? «PyOukon»
OducHsIif makeT TEXHOJIOTHH sphrase_id=2698444 o1 24.04.2019 Ne
JUIs1 paboTHI ¢ (Poccus) 03641000008190000
JIOKYMEHTaMHU 12
U TIOYTOMU CPOK JeHCTBUSA:
(myoffice.ru) beccpouHo
4 OducHbli maker AO «P7» Jluuensuonnoe | https://reestr.digital.g Konrpakt ¢ OO0
«P7-Oduc» ov.ru/reestr/306668/? «Codreke»
(meckromHas Bepcus) sphrase_id=4435041 ot 24.10.2023 Ne
03641000008230000
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07
CPOK JEHCTBUSL:

O6eccpoyHO
5 OrnepannoHHast 00O "basansr | Jlnnensuonnoe | https://reestr.digital.g Kontpakt ¢ 000
cucremMa «AJbT cBOOOIHOE ov.ru/reestr/303262/? «Codrekcy
Oo0pa3zoBanue» MIPOrpaMMHOE sphrase_id=4435015 ot 24.10.2023 Ne
obecrieucHue" 03641000008230000
07
CpOK ACHCTBUA:
O6eccpoyHO
6 [porpammHuast AO Junensuonnoe | https://reestr.digital.g JIMIIEH3HOHHBII
CHCTEMA IS «AHTHUIIATHAT ov.ru/reestr/303350/? norosop ¢ AO
OOHapyKeHHs (Poccus) sphrase_id=2698186 | «AHTHIUIarHaT» OT
TEKCTOBBIX 23.05.2024 Neo 8151,
3aMMCTBOBAaHMI B CpOK JECHCTBUSA: C
y4eOHBIX U HAyYHBIX 23.05.2024 no
pabotax 22.05.2025

«Antumnaruat BY3»
(https://docs.antiplagi

aus.ru)
7 Acrobat Reader Adobe Systems CB00OOIHO - -
- IPOCMOTP pacrpocTpaHseM
nokymeHToB PDF, oe
DjVvU
8 Foxit Reader Foxit CBo601HO - -
- IPOCMOTP Corporation pacupocTpaHsiem
nokymeHToB PDF, oe
DjvuU

7.4.5. Pecypcbl mHGOPMALMOHHO-TeIeKOMMYHUKAIMOHHOH ceTH « AHTepHeT»

CDTOwiki: 6a3a 3Hanuii no ungposoii Tpanchopmanuu https://cdto.wiki/
AJIMUHHCTPATHBHO-YITPABICHYCCKUI MOPTAT — «aup.ruy.
Nurepuer-nopran «KoprnopaTuBHbII MEHEDKMEHT» — «cfin.ruy.
[Topran ®unancoBoro MmeHemxkepa — «FinancialManager.ruy.
Pexxum noctyna: http:// www.rbc.ru/ — PocbusnecKoncanrunr.
Pexxum noctyma: http:// www.devbusiness.ru/development/staff.htm.
Pexxum noctyna: http://www. personnels.chat.ru (caift «Otaen kaaposy.
Pexxum moctyna: http://www. businesstest.ru (caiit «JlemoBbie TECTBI»).
Pexxum noctyna: www.delpro.narod.ru - JlenonpousBoactBo+.
. Pexxum moctynma:www.termika.ru — DHIIMKIOTIE NS 1ETOMPOU3BOICTBA.
11.  Pexum pgocryma:www.directum.ru - DIJIEKTpOHHOE MAENOMPOM3BOACTBO U
KaHIICISPHSI
12.  Pexum nmocryna: http://archives.ru/methodics/instr-office-work.shtml -Pocapxus

CoNoR~WNE

[EY
o

7.4.6. llndppoBbie HHCTPYMEHTDI, MPUMeHsieMble B 00pa30BaTeIbHOM Mpollecce

1. LMS-mmardopma Moodle

2. BupryanbHas nocka Mupo: miro.com

3. Bupryansnas nocka SBoardhttps://sboard.online
4. Bupryansnas nocka Padlet: https://ru.padlet.com
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https://ru.wikipedia.org/wiki/Adobe_Systems
https://ru.wikipedia.org/w/index.php?title=Foxit_Corporation&action=edit&redlink=1
https://ru.wikipedia.org/w/index.php?title=Foxit_Corporation&action=edit&redlink=1

N O

O6naunsie cepBuckl: Snnekc./Juck, O6mako Mail.ru
Cepsucol onpocos: Suaekc @opmel, MyQuiz
Cepsucel BuaeocBszu: Suaekc reaemoct, Webinar.ru

CepBuc coBMeCTHON pabOThI HaJl MpOeKTaMu JJisi HeOombIux rpymm Trello

http [lwww.trello.com

7.4.7. llnppoBbie TEXHOJIOTUH, IPUMeHsIeMble NIPU U3YYeHHUH THCHMIIHHBI

Ne Hudpossie TeXHOTOTHU Bunsl yueOHOU paObOTHI, BRIIOIHIEMBIC C dopmupyembie
IpUMEHEHHEM H(POBOH TEXHOJIOTHH KOMIETEHITNH
1. O0J1agHBIe TEXHOJIOTHH Jlexun YK-4. - Criocoben
[IpakTrdyeckue 3aHATHS OCYIIECTBIISITH  JIEJIOBYIO
KOMMYHHUKAIIHIO B YCTHOU
1 MUCBMEHHOU popmax Ha
TOCYJapCTBCHHOM SI3BIKE
Poccuiickoit ®enepanuun
u HHOCTPaHHOM(BIX)
sI3bIKe(ax)
2. Bonbuine nanneie Jlexuun YK-4 - Cnocoben

IIpakTHueckue 3aHATUSA

OCYILECTBJISATH  JICNIOBYIO
KOMMYHHKALUIO B YCTHON
Y IUCBMEHHOH (popMax Ha
TOCY/IapPCTBEHHOM SI3bIKE
Poccuiickoit  ®enepanuun
u HHOCTPaHHOM(BIX)
SI3BIKE(aX)

8. MaTtepuajibHO-TeXHUYECKOE o0ecnevyeHne M CIUTIUHBI (MOILYJIA)

VY4eOHble 3aHATUSA C OOYYAIOUIMMKCS MPOBOASTCS B 3aKPEIUIEHHBIX 3a YNpPaBICHUS U
JIEJI0OBOT0 aIMUHUCTPUPOBAHUS ayIUTOPUSIX

HaumenoBanu
€ cmenuaabHbIX®
NoMelleHuH u

OcHallleHHOCTEH
CIEeNUAJBHBIX IOMELEHU U ITOMeLeH Uil
IJIS CAMOCTOSITEJILHOM PadoThI

IepeyeHsb JUIEH3UOHHOTO
NMPOrpaMMHOI0 ofecneyeHusl.
PeKkBU3UTHI MOATBEPKAAOIET0

1.101 - 1/303)

(200*200) MW  DSOS-1103. (umB. Ne
21013400766)
4, HaGopsr JIEMOHCTPAIUOHHOTO

000pyI0BaHUs U y4eOHO-HATIISAHBIX TIOCOOMIA

KomrmproTepHas TeXHHMKa IOJIKITIOYEHA K CETH
«HTepHeT» M obecneuena nocrynom k OMOC
YHHBEPCHTETA.

noMelIeH il 1Jst JAOKYMEHTA
CaMOCTOSATEIbHOM
padoThl

VY4eOHas 1.Hoytoyx Asus KS0AF M600/3G500/Gb 1. Jlumen3us ot 31.12.2013 Ne
ayIUTOPHUS Jutst | (MHB. Ne 2101045176) | 49413124: Microsoft Windows XP, 7,
nposenenust 3ansatuit | 2. Ipoekrop Acer X113PH SVG/DLP/3D/3000 | Microsoft ~ Office 2003, 2010
nekuuponHoro  Tuma | Lm/1300:1/HDMI/10000 Hrs2.5kg (uuB. Ne | 2. Cailt Acconmanus MeHEIKEepPOB
(r. Mwuuypuuck yi. | 21013400768) Pexum JIOCTyTa WWww.amr.ru
Wnrepranmonanbhas | 3. Dxpan Hactennbiit DigisOptimal-C dopmar 1:1 | 3. Caiit  ArponpOMBIIUICHHBIH €003

Poccun Pexxum noctyna www.apsr.ru

VYuebnas
AyIUTOPUS JUIS
MIPOBEACHUS 3aHITUI

1. Kowmmsrorep Celeron E3500 (unB. Ne
2101045286, 2101045288, 2101045289,
2101045291, 2101045292, 2101045293,

1.JInnensuss  or  31.12.2013 Ne
49413124: Microsoft Windows XP, 7,
Microsoft Office 2003, 2010

cemuHapckoro tuma, | 2101045295, 2101045296, 2101045297, 2.DIeKTPOHHBIH MIEPUOINICCKUN
TPYITIOBBIX H 2101045299, 2101045300, 2101045302, cnpaBounuk «Cucrema T['APAHT»
WHAWBUIYATbHBIX 2101045303) (moroBop Ha YCIYTH 110
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KOHCYJIbTaIUi,
TEKyILIEro KOHTPOIIS
U IPOMEXKYTOUHOM
aTTecTaluu
(KOMITBIOTEpHBIH
KJTacc)

(r. MugypHuHCK yiI.
WHTepHannoHansHas
n.101 - 1/312)

2. Hocka menoast Magnetoplan SP
1500*1200 mm, 3emeH, MarH. OBep-Th (MHB. Ne
41013602238, 41013602237)

KoMunploTepHast TEXHUKA MOAKIIOYEHA K CETH
«HTepHET» M 0obOecmedeHa moctymom B DMOC
YHUBEPCHUTETA.

3. Habops!1 teMoHCTpannoHHOTO
000pyIoBaHUsI U YUeOHO-HATIISAHBIX OCOOHI"

conpoBoxaeHno ot 28.02.2025 Ne
194-01/2025)

3.JoroBop ¢ AO «AHTHIDIaTHaT» OT
23.05.2024 Ne 8151, cpok meHCTBHA: ¢
23.05.2024 no 22.05.2025

3. Bankosckoe IpaBo -
http://www.karta-smi.ru/5602

4. Caiit T'ocynapcTBeHHOTO
Hay4HO-HCCIIEI0BATEILCKOTO HHCTUTYT
MHQOPMALMOHHBIX ~ TEXHOJIOTHH |
TEeJIEKOMMYHHMKaLU. - Pexxum noctymna:
http://www.informika.ru

5. Caiit
¢unancos PO.
www.minfin.ru
6. Caiit DenepanbHON CITyKOBI
roCcyapCcTBEHHOUW cratuctuku PO. -
Pexxum noctyma: www.gks.ru

7. Caiit LlentpamsHOTO OaHKa
P®. - Pexxum mocryna: www.cdr.ru
8.JloroBop ot 05.09.2024 Ne 512/2024
Ha TOJAKIIOYeHHe WH(OpMaLMOHHO-
oOpa3oBaTenpHON IIPOrpaMMBbI
Pocmeron

MuHucrepcrsa
- Pexum pocryna:

ITomemenune
IS
CaMOCTOSITETIBHON
paboThI
(r. MudypuHCK yi1.
WHTepHalMOHAbHAS
a.101 - 1/210)

1.1Ikad KaHIEeIAPCKUI (uHB. Ne
2101062853, 2101062852)
2.  XomomwibHuk ~ CtuHOnm  (mHB. Ne

2101040880)

3. IIpuatep HP-1100 (uaB. Ne 2101041634)

4. Tlpuatrep HP LaserJet 1200 (uHB.
Nel1101047381)

5. IIpuntep Canon (uHB. Ne 2101045032)

6. M®VYCanoni-SensysMF 4410 (uuB. Ne
41013400760)

7. CHCTEeMHBIHKOMILIEKT:
IMpoueccoplntelOriginalLGA 1155  CeleronG

1610 OEM (2.6/2 Mb), wmonutop 20
AsusAsMS202D , MaTepHHCKasuiaTaAsus,
BEHTWJIATOP, MaMSATh, JKECTKUIIUCK, KOPITYC,

KJIaBuarypa, Meis (1HB. Ne 21013400429)

8. HoyroyxHewlett Packard Pavilion 15-
e006sr (D9X28EA) (nuB. Ne21013400617)

9.  JockakmaccHas+mapkep  (mHB.  Ne
1101063872)

10.Kommetorep (nHB. Ne41013401070)

11. Kommsiotep (nuB. Ne41013401082)

12. Kommsiotep Celeron E 3300 (uuB. Ne
2101045217, 1101047398)

13. Kommetorep DualCore (uHB. Ne
2101045268) 14.
Kommerorep OLDI 310 KJI (uaB. Ne 2101045044)

15. KonupoanbHblii amnmapar
KyoceraMitaT ASKalfa 180 (vHB. Ne
21013400369)

KOMHBIOTepHaH TCXHHKA ITOAKIIIOYCHA B CETHU
«WHTepHeT» M obecneuena moctynmoMm k OMOC
yHUBepcHuTeTa."

1. Jlumensus ot 31.12.2013 Ne
49413124: Microsoft Windows XP, 7,
Microsoft ~ Office 2003,  2010;
2. CmopaBo4yHas TpaBOBas CHCTEMa
Koncynprantllntoc (moroBop
MTOCTaBKH, aJarnTan u
COTIPOBOXKICHUS SK3EMILIIPOB CHUCTEM
Koncynsrantllotoc

ot 28.02.2025 Ne 12413 /13900/2C )
3. DJIeKTPOHHBIN  MEPUOJUYECKUI
cnpaBounnk «Cucrema T['APAHT»
(moroBop Ha YCIIyTH o
conpoBoXaeHNI0  oT 28.02.2025 Ne
194-01/2025)
4. TIO «Antnmiaruat.BY3» (moroBop
Nel93 oT 21.03.2018r.)
5. Joroop ¢ AO «AHTHIDIaTHAT» OT
23.05.2024 Ne 8151, cpok nedcTBUS: C
23.05.2024 o 22.05.2025
6. TIpodeccuonanpHas 6aza JaHHBIX:
Caiir IBCJI  pexum JIOCTyTIa
http://www.gks.ru/dbscripts/chsd/

Pabouas mporpamma TUCHMIUIMHBI (MOIYJSI) COCTAaBJICHA B COOTBETCTBHU C TpPeOOBaHUSIMHU
®I'OC BO - 6akanaBpuat 1o HampasieHuto moarotopku 38.03.01 SkoHOMUKa, YTBEP)KICHHOTO
NPUKAa30M MUHUCTEPCTBA HAyKH M BhICIIero oopazoBanus Poccuiickoir @enepaunu Ne 958 ot

12 aBrycra 2020 r
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ABTOp: TOTIEHT  Kadeapsl

YIPaBJICHUS U JICJIOBOTO a/IMUHUCTPUPOBAHUS A.H. I'pexoB
Penien3enT: goueHT kadeapsl SKOHOMUKH KOMMEPITUH, K.D.H. 9.A. KnumeHnTosa
[Iporpamma paccmoTpeHa Ha 3acemaHnu Kadeapbl YIOpPaBICHUS H  JICJTIOBOTO

aAMUHMCTpUpOBaHus IpoTokod Ne 9 ot «19» anpens 2021 r.
IIporpamma paccMoTpeHa Ha 3acelaHMM y4eOHO-METOAMYECKOM KOMUCCHM HHCTUTYTa
HKOHOMMKHU U ynpasieHus: 1nporokos Ne 8 ot «20» anpens 2021 r.
IIporpamma ytBepskaeHa PemenneM Y4eOHO- METOAMYECKOTO COBETA YHUBEPCUTETA
npotokoit Ne 8 ot «22» anpenst 2021 .

[Tporpamma nepepaboTaHa u JornoiHeHa B cooTBeTcTBHH ¢ TpeboBanmsmu GI'OC BO.

[Iporpamma paccMmoTpeHa Ha 3acefaHuu Kadeapbl yIpaBleHHs U JI€JIOBOIO
aaMUHMCTpUpoBaHus npoTokoa Ne 11 ot «21» utons 2021 r.

IIporpamma paccMoTpeHa Ha 3acelaHud y4yeOHO-METOJUYECKOM KOMMCCHUM MHCTUTYTA
HSKOHOMUKH U ynpasieHuss Muuypunckoro I'AY nportokon NelO ot «22» utons 2021 r.

IIporpamma yrBepxneHa PemenreM Y4eGHO-METOMUECKOTO COBETa YHUBEPCUTETA

npotokos NelO ot 24 urons 2021 r.

[Iporpamma nepepadoTaHa 1 I0TMOJIHEHA B COOTBETCTBUU ¢ TpeboBanusimu @I'OC BO.

[Iporpamma paccMmoTpeHa Ha 3acefaHuu Kadeapbl yHpaBleHUs U JI€JIOBOIO
aaMuHucTpupoBanus npotokon Ne 10 ot «14» anpens 2022 r.

IIporpamma paccMoTpeHa Ha 3acelaHud y4yeOHO-METOJUYECKOM KOMMCCHUM MHCTUTYTA
HSKOHOMUKH U ympaBieHuss Muuypunckoro I'AY npotokon Ne§ ot «19» anpens 2022 r.

IIporpamma yTBepxeHa PemenreM Y4eGHO-METOMUYECKOTO COBETA YHUBEPCUTETA

npotokos Ne§ ot 21lanpens 2022 r.

[Iporpamma nepepaboTana u 10moaHeHa B cooTBeTcTBUU ¢ TpeboBanusmu OI'OC BO.

[Iporpamma paccMOTpeHa Ha 3acelaHMM  Kadeapbl  yINpaBlIeHUS M JEJIOBOTO
aaMuHUCTpupoBa-Hus Npotokos Ne 10 ot «09» urons 2023 r.

[Iporpamma paccMOTpeHa Ha 3ace/laHMd Yy4eOHO-METOJMYECKOW KOMHCCUU HHCTUTYTa
HKOHO-MUKH U ynpasieHus Muaypunckoro I'’AY nporokon Ne 10 ot «20» utons 2023 r.

[Iporpamma ytBepkaeHa Pemennem VY4eOHO-METOAMYECKOTO COBETAa YHHBEpPCHUTETA
npotokos Ne 10 ot «22» utons 2023 r.

[Iporpamma nepepaboTana u A0MOTHEHA B cOOTBeTCTBHH ¢ TpeboBanusimu OI'OC BO.

IIporpamma paccMoTpeHa Ha 3acellaHUMM Kadeapbl YOpaBlIeHUS U JEJIOBOTO
aIMUHUCTpUpPOBa-HUS MPOTOKOT Ne 12 ot 14 mas 2024 1.

[Iporpamma paccMoTpeHa Ha 3acelaHuM y4yeOHO-METOIUYECKOM KOMMCCHUM WHCTUTYTA
HSKOHOMUKHM U ynpasieHuss Muaypunckoro ['AY nporokon Ne 9 ot «21» mas 2024 r.

IIporpamma yrBepkaeHa Pemenuem YueOHO-METOAMYECKOTO COBETa YHHBEpPCHTETA
poTokoa Ne 9 ot «23» mas 2024 r.

[Iporpamma nepepaboTaHa U A0MOTHEHA B cOOTBeTCcTBHH ¢ Tpeboanusimu OI'OC BO.

IIporpamMma paccMoTpeHa Ha 3acelaHuu Kadeapbl yIpaBlIeHUs U JEJIOBOTO
agMuHuCcTpupoBanus npotokon Nel4 ot «15» anpens 2025 r.

[Iporpamma paccMoTpeHa Ha 3acelaHuM y4yeOHO-METOIUYECKOM KOMHMCCHUH WHCTUTYTA
SKOHOMUKHM M yrnpasieHus Muaypunckoro ['AY npotokon Ne8 ot «15» anpens 2025 r.

[Iporpamma yrBepkaeHa Pemenuem Y4eOHO-METOAMYECKOTO COBETa YHHBEpPCHTETA
npoToKoa Ne§ oT «23» ampens 2025 r.

OpuruHan JOKyMeHTa XpaHUTCs Ha Kadeape GUHAHCOB U OyXTaaTepCcKOro yyeTa
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